AOMUHUCTPALNA WWENKOBCKOIO MYHULMMANBHOMO PAVIOHA
YEYEHCKOW PECMYB/INKW

MOCTAHOBJ/IEHUE
o1 30.05.2016 Ne224

O6 yTBEpPXAEHUN AAMUHUCTPATUBHOIO PeriamMeHTa Nno NpeaocTaB/eHNIO
MYHULUNANbHOI ycnyrn «Mpruem JOKYMEHTOB U NMPUHATUE PeLeHnst 06

00bABNEHUM NOJIHOCTLIO eecrnoCcobHbIM (3MaHcmnaunm)
HecoBepLUEeHHO/IETHEr0, 4OCTUTLLIEr0 Bo3pacTa oT 16 fo 18 net»

B cooTBeTCcTBUM C NYHKTOM 3 yacTh 1 cTtatbk 7 defepanbHOro 3akoHa ot 27
nons 2010 roga Ne 210-®3 «O6 opraHusaumm npeaocTaBnieHns rocygapCTBeHHbIX U
MYHULUMNANbHbIX YCNYr», 3aKoHOM YeueHckon Pecny6nmku ot 15 HosA6psa 2010 roga
Ne 55-P3 «O HafeneHWM oOpraHoB MECTHOro CamMoynpaBieHUd MYHUUMNANbHbIX
paiOHOB U TOPOACKMX OKPYroB OTAEeNbHbIMW TFOCYAapCTBEHHLIMU MOHOMOYMAMM
YeyeHckoin Pecny6nuky no opraHusaymm n OCYLLECTB/IEHUIO [AeSATENbHOCTU Mo
oneke W MoneynmTenbcTBy», [paxaaHCKUM Kogekcom Poccuitickorr Pepepaumn, co
cT. 63 Tpyposoro Kogekca Poccuiickon Pepepaunn, PepepasnbHbiM 3aKOHOM OT
06.10.2003  Nel131-®3 «O6 o06wMx npuHUMNAxX opraHM3aunin  MecTHOro
camoynpasneHns B Poccuiickoin  Pepepaunn», defepanbHbiM - 3aKOHOM  OT
24.04.2008 r. Ne 48-#3 «0O06 oneke u MNONeYNTENbLCTBE», MOCTAHOBEHUEM
MpaButensctBa Poccuiickoin depepauymm ot 18.05.2009 r. Ne 423 «O6 0OTAENbHbIX
BOMPOCAxX  OCYLLECTB/IEHMA  ONEKW U TOMNEYUTeNbCTBA B OTHOLUEHWUU
HECOBEPLLUEHHONETHUX rpaxpaaH», MOCTaHOB/IEHWEM aAMUHUCTpauuMn LLIenkoBCKOro
MYHUUMNANbHOIO paoHa oT 26.11.2015 r. Ne 494 «O6 yTBEpXXAeHNUN 06HOB/IEHHOrO
nepeyHa MyHUUMNaNbHLIX YCNyr, NpefocTaBigeMblX Ha Tepputopun LLienkoBcKoro
MYHULMMNAbHOTO paioHa» agMUHUCTpauns LLIeNKOBCKOro MyHMLMNabHOTO painoHa

MOCTAHOBAET:

1. YTBEpAUTb  aAMWHUCTPATMBHbLIA  pernaMeHT no  MpefoCTaBNeHUIO
MYHULUUNANbHOW ycnyrn «lpruem AOKYMEHTOB W MPUHATUE pelLleHne peLleHns 06



00BbABMEHUN NOSMIHOCTLKO [eecrnoco6HbIM  (3MaHcunaumm) HecoBepLUEHHOIETHETO,
AOCTUTLLEero Bo3pacta oT 16 Ao 18 neT» cornacHo NpUIoXEHNUIO.

2. lMocTaHoBNneHMe agMUHMCTpaummn LLIeNKOBCKOro MYHUUMNANbHOro panoHa
oT 14.05.2013 r. Ne 78 cunTaTb yTpaTUBLLUM CUNY.

3. HacToAuee nocTtaHOBNEHME NOAJIEXMUT 0Ny6IMKOBaHUIO B paliOHHON rasete
«Tepckass HoBb» 1 pa3MeLLeHNI0 Ha ouumanbHOM canTe aMUHUCTPaLUKN paioHa.

4. KOHTpO/Nb 3a BbIMNO/IHEHWEM HACTOALLEro MNOCTAHOB/IEHUA BO3/I0XUTbL Ha
3aMecTuTensa rnaebl agMUHUCTpaymn LLIenKoBCKOro MyHuuunanbHoro panoHa LU.B.
ApcyHKaeBa.

5. HacTosulee noctaHOB/ieHNe BCTynaeT B CUY CO [HA ero ouunanbHOro
ony6/IMKOBaHMA.

‘W N&\
naBa agMUHUCTpaLUM PF’%E)HH&%\!
LLIenKoBCKOro MyHMLMNaNbHOrO0 PB11pPbE°Thl, A.M. N3paiinnos

Mogr. A.B. Ucpannosa



MPNNOXEHWME

YTBEPXAEH

NMOCTaHOBMIEHMEM aMUHUCTPALINN
LLIeNKOBCKOro MyHMLMUMNaNLHOrO panoHa
ot 30. 05. 2016 Ne224

ALMNUHUCTPATUBHbIN pernamMeHT
Nno NpeaocTaBNeHN0 MyHULUNANbHON yCnyrn «Mpuem JOKYMEHTOB U
NPUHATUE pelleHna 06 06BbABNEHMM NMOSTHOCTbLIO AEeCrnoCcobHbIM (3aMaHcunaynum)
HeCcoBepLUEeHHO/IeTHEro, 4OCTUrLLEro Bo3pacTa oT 16 fo 18 net»

I. O6wKe NONOXKEHUA

MpeamMeT perynnpoBaHuUs pernameHTa ycayru

1.1. AOMWHUCTPATMBHbLIA pernameHT MpeAoCTaBNeHUS  MYHULUNAIbLHOWN
ycnyrn «lpuem OOKYMEHTOB W MPUHATUE pPeLleHUs 06 06BbABNEHUM MOMNHOCTLIO
[eecrnocobHbIM (3MaHcunayumn) HeCoBEPLUEHHONETHENO, AOCTUTLLIEr0 Bo3pacTa oT 16
no 18 net» (panee - ALMUHUCTPATUBHBLIA pernameHT) paspabotaH B LENsX
MOBbILLIEHNS KayecTBa MPeAocTaBNeHUs MYHUUMNANbHON YCAyrn u ycTaHaBnvMBaeT
NopsiAOK 1 CTaHAapT NpeAoCcTaBNeHUS MyHULUNANbHOW YCNYT K.

Kpyr 3asButenen

1.2. 3aaBuTensMyM Ha NpeaoCcTaBfEHWE MYHUUMNANbHON YCAyrn ABAAKTCS:
HeCOBEpLUEHHONIeTHME, JOCTUrwne Bo3pacta oT 16 fo 18 ner, paboTarolwme no
TPyZLOBOMY AOrOBOPY, B TOM YWCAe MO KOHTPaKTy, WAM C COrnacus poauTenei,
YCbIHOBMTENEA  WAM  MNOMEeYUTenss  3aHMMarLWmecs  NpeanpuHUMaTeNbCKON
AeATeNbHOCTLIO.

Tpe6oBaHMA K NOPSAKY WHDOPMUPOBAHMS 0  MPeaoCcTaBeHUN
MYHULMNANbHOW ycnyru

1.3. NIH(hopmauus o MyHMLMNaNbLHON ycnyre, npoueaype ee npefocTaB/ieHns
npefocTaBnsAeTCs:

HenocpeACcTBEHHO BeAyLW MM CneynanncToM oTAena coumanbHON NOMNTUKK, NO
fenam  MONoOAeXuW W crnopta agMuHucTpauum LLIenkoBCKOro MyHWUUMNANbHOro
paioHa; 5

C WCNO/Mb30BaHMEM  CPeACTB  Tene)OHHOW  CBA3NM U 3/IEKTPOHHOrO
NH(OPMUPOBAHUS;

NnocpeAcTBOM  pasMmelleHnss B MH(OPMaLWUOHHO-TENIEKOMMYHWUKALMOHHbIX
ceTax obuwero nonb3oBaHWa (B TOM uucne B ceTu WHTepHeT), nyb6nukauuii B
cpeacTBax MacCcoBO  MHMOpMauMW, U3faHMA  UHMOPMALMOHHbLIX MaTepuanos
(bpowtop, 6YKNetoB), Ha CTeHAax B MOMeLleHUM AAMUHUCTPaALUKM, Ha nopTane



roCcyAapCTBEHHbIX Y MyHUUMNANbHbLIX ycnyr YedyeHckoin Pecny6ankn pgu.gov-chr.ru
(manee - Moptan);

B rocyfjapCTBeHHOe OlO[KeTHOe YyupexieHne YeyeHCKoi Pecny6/mku
«Pecny6inkaHCcKni MHOTO(YHKUNOHANbHbIN LeHTp npesoCTaB/ieHNS
roCyfapCTBEHHbIX W MYHMUUMMANbHbIX ycnyr» no LLUenkoBckoMy paiioHy (ganee —
MHOT0()YHKLUNOHANbHbIAN LEHTP) (COrnacHo nNpuioXKeHuto 3).

AOMVHUCTPaUKUSA pacnofiokeHa no agpecy: 366108, YUeueHckas Pecny6nuka,
LLIenkoBCKOM paioH, cT. LLienkoBckas, yn. Cosetckas, 37, KOHTaKTHbIN TenedoH/fax-
8(87136)2-22-03, cant AgmunHuctpaymum www.chr-shelkovskoy.ru

CTpYyKTYypHbIM  nofpasfeneHneM  AOMUHUCTpauumM.  y4yacTBywLWMUM B
npefocTaBNeHUN YCNYrn ABASETCA OTAeN couuasbHOW NONUTUKK, N0  Aenam
MOSIOAEXM U cnopta agMuHucTpaumm LLIenKoBCKOro MyHULMMANbHOrO painoHa,
pacnosioXKeHHbIN Ha NepBoM aTaxke B 3f4aHUN ALMUHUCTPALMN.

"pahmMK npvema NoceTuUTeNen:

BTOPHUK 1 yeTBepr ¢ 9:00 no 18:00 u.;

06eaeHHbIN nepepbiB ¢ 12:00 no 13:00 u.;

BbIXOfHble AHU - Cy6060Ta, BOCKPECEHbE.

[Ons nonydyeHns WHGpopmauMm 0 MYHULMMANbHOW Yycnyre, npoueaype ee
npefocTaBieHUs, Xo4e NpefocTaBeHns MyHULMNANbHON YCNYr 3anHTepecoBaHHble
nuua Brnpaee obpalaTbes:

B YCTHOM (hopMe NNYHO UM No TeneoHy K cneyuanucTam CTPYKTYPHOro
nogpasfeneHuns, y4acTeyowmMm B NpefocTaBieHn MyHULMNANbHOR YyCnyru;

B MUCbMEHHOM (hOpMe MOYTON B agpec AAMUHUCTpaLUU;

B MNWUCbMEHHOM (opMe MO afpecy 3MeKTPOHHON NoYTbl ALMWUHUCTPaALMM
E-mail-shelkovskoy-m@ mail.ru.

WH(popMnpoBaHue 3asBuTeNeld NpPOBOAMTCA B [ABYX (hopmax: YCTHOE M
MNCbMEHHOE.

Mpn oTBeTax Ha Tene()OHHble 3BOHKW W 0bOpalleHWs 3asaBUTeNerd NINYHO B
NMpMeMHble 4acbl CneyuanncTbl CTPYKTYPHOro nogpasgeneHns AAMUHUCTpaLUN,
yyacTBYylOLMe B NpefocTaBieHN MyHULUMNANLHON YCnyru, Nogpo6bHO 1 B BEX/IMBOM
(KOppeKTHOI) dopme WHGPOPMUPYIOT 06PATMBLLUMXCA MO WHTEPECYIOLWUM KX
BonpocaM. OTBET Ha Tefe()OHHbIA 3BOHOK AO/PKEH HAYMHATLCA C MHGopmauuu o
HaMMEHOBaHMW OpraHa, B KOTOPbIA MOCTYMNUA 3BOHOK, W (hamMunuy creyuanncra,
MPUHABLLETO TeNE(MOHHbIN 3BOHOK.

Mpn HeBo3MOXHOCTU Cneymnanncra, NPUHABLLETO 3BOHOK, CaMOCTOATENbHO
OTBETUTb HA MNOCTaB/ieHHble BOMPOCbI, ObpaTtMBllemMycAd ULy CcoobLlaeTcH
TeNe(OHHbIN HOMEpP, MO0 KOTOPOMY MOXHO MOJlyYUTb WHTEPECYIOLLYIO €ero
NHOpMaLUIo.

YCTHOe UH(hopMUpOBaHME 06paTUBLUErOCA LA oCyLLecTBnseTcs He 6onee 15
MUHYT.

B cnyuyae ecnv Ana nogrotoBkM 0TBeTa TpebyeTcsa NPOLO/MKUTENbLHOE BPeEMS,
cneyuanncT, OCyLeCTBASKOWMNIA YCTHOe MH(OpPMMpOBaHWe, NpeanaraeT HanpaBUTb
obpaweHne 0 MpefoCTaB/eHUM MUCbMEHHOW  MHMOpMauMM No  BOMpocam
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NpefoCTaBNeHNs MYHMLMNANbHON yCnyrm nnbo HasHadvaeT fpyroe yaobHoe ans
3aMHTEPEeCcOBaHHOrO finLa BpeMs 415 YCTHOro UH(OPMUPOBaHNS.

MucbMeHHoe MH(OpPMUpPOBaHMe no BOMpocam npefocTaBneHns
MYHULMMNAIbHON  yCNyrm  OCYWecTBAseTCA  NpuM  NOAYyYeHUM  obpalyeHus
3aMHTEPecOBAHHOroO nuua O nNpeAoCTaBNEHUW MNUCbMEHHON MHMOopMauun no
BOMpocam npefocTaBfeHns MyHULUNANbHOW YCYT K.

OTBeT Ha obpalleHne roToBUTCA B TeueHue 15 [AHE CO AHA permcTpayumu
MUCbMEHHOT0 0bpaLleHms.

CneunanucTbl CTPYKTYPHOro nogpasaeneHns AgMUHUCTPaLUK, yyacTByOLWMe
B MPeAoCTaBNEHUN MYHULUMNANbHOW YCAYrn, OTBETCTBEHHbIE 3a pPaccMOTPeHue
obpaweHns, obecneunmBatoT OOBLEKTUBHOE, BCECTOPOHHEE U  CBOEBPEMEHHOE
paccMoTpeHuMe  obpalieHuWsi, TOTOBAT  MWUCbMEHHbIA  OTBET MO  CYLLEeCTBY
MOCTaBNEHHbIX BOMPOCOB.

MUCbMEeHHbIN OTBET Ha obpalleHne NoANUCLIBAETCA rnaBoi AAMUHUCTPaLUM
nM60 YNONHOMOYEHHbIM MM /MLOM, W [AO/MKEH COoAepXaTb (QaMuanMilo KU HOMep
TeneoHa WCMNOMHUTENS W HanpaBnseTcs MO MNOYTOBOMY afApecy, YKa3aHHOMY B
obpalleHunu.

B cnyyae ecnu B o6paleHnmn o npegocTaBneHU NUCbMEHHOW MHOpMaLnmn He
yKasaHbl (aMuInMg  3aMHTEpPecOBaHHOro /uua, HanpaBuBLUEro obpalleHune, U
MOYTOBbLIA ajpec, MO KOTOPOMY [O/MKEH OblTb HanpasfieH OTBeT, OTBET Ha
ob6palleHne He gaeTcs.

MHpopmauns o nopsigke npefoctaBneHUs MyHUUMNANBHON YCNYTU COAEePXUT
cnefytoLimne ceeaeHuns:

1) HauMeHOBaHMne " MOYTOBbIE agpeca  AAMUHUCTpaLMK "
MHOTO(YHKLUNOHANbHBIX LLEeHTPOB;

2) CNpaBOYHble HOMepa TeneoHOB ALMUHUCTPaL MK 7
MHOTOPYHKUNOHANbHbIX LLEHTPOB;

3) agpec odumumanbHOro camta AAMUHUCTPALUM U MHOTOMYHKUMOHANbHbIX
LLeHTPOB B CeTU NHTEpHET;

4) rpauk paboTbl AAMUHUCTPALUN N MHOTOMPYHKLNOHANbHBIX LLEHTPOB;

5) TpeboBaHMA K MNUCbMEHHOMY 3anpocy 3asBUTenein 0 npeaocTaBNeHNM
MH(opMaLMn 0 NOPAAKe NPeaoCcTaBNEHUS MYHULUNANbHOW YCNYTW;

6) nepevyeHb AOKYMEHTOB, HEOOXOAMMbIX ANA MNOAYYEHMS MYHULMUNANbHOWN
ycnyru;

7) BbIOEPXKM W3 NPaBOBbIX aKTOB, COAepXXawuMx HOPMbI, perynupytoume
[eATe/IbHOCTb MO NpefoCTaBNeHN0 MyHULUNANbHOW YCNYTW;

8) TEKCT afiIMUHNCTPATUBHOIO pernameHTa ¢ NPUNOXEHNAMNU;

9) KpaTKOe onucaHue nopsaka npefocTaBfeHns MyHULUNANbHOR yCnyru;

10) o6pasubl 0¢opMIEHNA [OKYMEHTOB, HE0OXOAMMbIX 418 MONy4vYeHus
MYHULUNANbHON YCNYrn, N TPe60BaHUA K HAM.

Il. CTaHaapT npeaocTaBneHUss MyHULMNANbHOR yCnyru

HanMmeHOBaHME MyHULUNANbLHOWR ycnyru



2.1. HaumeHOBaHMe MYyHUUMNANbHON ycnyrn «lpuem [AOKYMEHTOB W
NPUHATUE pelleHns 06 O0OBLABNEHUM TMOMHOCTbH AeecnoCOo6HbIM (3MaHcunauunm)
HeCOBEepPLUEHHONETHEr0, 4OCTUILWEro Bo3pacTa oT 16 fo 18 net».

HanmeHoBaHMe opraHa, NpefoCTaBNAOLWEr0 MyHULUNANIbHYO YCNYyTy

2.2. MyHuuunanbHaa ycnyra npefocTaB/iAeTCAa HEernoCcpeACTBEHHO BeayLiunm
cneyuannucTom oTgena counanbHOW MOAUTUKK, MO fAeflaM MOJIOAEXU W crnopTa
agMuUHUCTpaumm LLIeNIKOBCKOro MyHULMNANbHOTO paioHa.

B cooTBeTCcTBMU C NMYHKTOM 3 yacTu 1 cTaTbh 7 ®PefepanbHOro 3akoHa ot 27
nona 2010 roga Ne 210-®3 «O6 opraHusaumm npesocTaBnieHna rocy4apCTBeHHbIX U
MYHULMNANbHbIX YCAyr» 3anpewaetca TpeboBaTb OT 3adaBUTENA OCYLLECTB/IEHUS
OENCTBUI, B TOM 4uMC/le  COrnacoBaHWil, Heo6XOAMMbIX ANsi  NONMYYeHUs
rocyfjapCTBEHHON YCNYrn WM CBA3aHHLIX C O6palleHMeM B MHble rOCYAapCTBEHHbIE
opraHbl, OpraHuMsauuu, 3a WCKAKYEHWEeM MOSIyYEeHUS YCAyr W NONy4YeHUs
LOKYMEHTOB W WHMOpMaLMW, MpefocTaBiseMbiX B pesynbTare MpefoCTaB/eHNS
TaKuUX YCNyr, BK/OYEHHbIX B NepPeYeHb YCNyr, KOTopble ABNAKTCA HEOOXOAUMbBIMUN U
06Aa3aTe/IbHbIMU ANS NPefoCTaBeHNs rocyapCTBEHHbIX YCYT.

PesynbTaT NpefocTaBNeHUss MyHULMNAIbHOW yCnyru

2.3. PesynbTaTtoM npegocTaBneHUs  MYHMUUNANbHOW  yCnyrn ABnseTcs
MPUHATME pelleHns O Bblgave uaM 06 OTKase B Bblgaye pelleHMs 06 06bSABIEHUU
MOMHOCTbIO [EeecrnocobHbIM (3MaHcuMnaunum) HecoBePLIEHHONETHEero, AOCTUILIEro
Bo3pacTa 16 (panee - Bbljava paspeLleHus).

CpOKU NpeaocTaBieHNss MyHULUNANTbHOW YCNYT W

24. Bblgaya peweHus 06 O0ObLSBAEHUM MONHOCTbIO  [1€ECMOCOGHbIM
(3MaHcMnaymMmn) HecoBepLIEHHONETHEr0, AOCTUTLLEr0 Bo3pacTa 16 oCyLlecTBASeTCS B
TeuyeHne 15 AHeli ¢ MOMeHTa perucTpauuy obpauieHus 3asBuTens (NonyyeHus
AAMUHUCTPaLME AOKYMEHTOB, COFMIaCHO MepeyYHtd, YKaszaHHOMY B MyHKTe 2.6.
HaCTOALLEro aAMWHUCTPATUBHOIO PernameHTa).

NMepeyeHb HOPMATWUBHbLIX MPaBOBbLIX aKTOB, Pery/MpyloLLnx OTHOLLUEHNA,
BO3HUKalOLLLMe B CBA3N C NMpefocTaB/IeHNEM rocyLapCTBEHHOM yCnyrn

2.5. TMpaBOBbIMM OCHOBAHMAMM MNpPeAoCTaBNeHNA MYHULUUNANbHON YCyru
ABNAOTCA:

1) KoHctutyumsi Poccuiickoin ®Pepepaumm (TeKCT KOHCTUTYUMU C yYeTOM
NnornpaBoK, BHECEeHHbIX 3akoHOM P® o nonpaBke K KoHcTutyuun PP ot 21 wmwona
2014 roma Ne 11-®K3, onybnmkoBaH Ha «OMuuunanbHOM WHTEpHeT-nopTane
npaBoBON MHMOpmMauum» (www.pravo.gov.ru) 1 aerycta 2014 roga, B CobpaHum
3aKoHopdaTenbcTtBa Poccuiickon Pepepaumm oT 4 asrycta 2014 roga Ne 31
CT. 4398);

2) ®epepanbHbli 3aKOH OT 6 okTA6pA 2003 roga Ne 131-d3 «O6 06uimnx
MPUHUMNAX opraHusaumm MeCTHOro camoynpasfieHns B Poccuinicko Pepepaunn»
(TekcT onyb6nukoBaH B «Poccuickon rasete» oT 8 oktabps 2003 roga Ne 202, B
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«MapnameHTCKOM raseTe» OT 8 oKTa6ps 2003 roga Ne 186, B CobpaHun
3aKoHopaatenbcTBa Poccuiickon degepaumm ot 6 okTao6ps 2003 roga Ne 40
CcT. 3822);

3) depepanbHblil 3akoH OT 27 mona 2010 roga Ne 210-®3 «O6 opraHu3aumu
NpefoCTaBfieHUA  TOCYAAPCTBEHHbLIX W MYHMUMNANAbHbLIX  ycnyr»  (TeKCT
depnepanbHOro 3akoHa ony6nmkoBaH B «Poccuiickoit razete» oT 30 nonsa 2010 roga
Ne 168, B CobpaHum 3akoHodaTenbcTBa Poccuiickoin depepauymm ot 2 aBrycta 2010
roga Ne 31 ct. 4179);

4) TlocTtaHoBfeHne [lpasButensctea P® ot 16 mag 2011 r. N 373 «O
paspaboTke W YTBEPXAEHUW aAMUHUCTPATMBHBLIX pPernaMeHTOB  WUCMOJSIHEHUA
rocyfiapCTBEHHbIX (YHKUWIA M afMUHUCTPATUBHbLIX PerfnameHToB nNpefocTaBeHUs
rocyfapcTBeHHbIX ycnyr» (TekcT nocTtaHoBneHuss ony6nmkosaH B CobpaHUm
3aKoHopaatenbcTBa Poccuiickon ®epepaumm ot 30 mas 2011 r. Ne 22 cT. 3169);

5) MoctaHoBNeHMe lMpaBuTenbcTBa YeueHckoi Pecny6nmkum ot 11 nionsa 2013
roga Ne 171 «O6 yTBepxgeHuun MNpaBua nogavym v paccCMOTPEHMA XKanob Ha peLleHus
n pgeincteusa  (6e3dencTteme) opraHoB  MCMOMHUTENbHOW  BnacTM  YUeyeHCKOM
Pecny6nnkn M UxX LO/MKHOCTHLIX /L, FOCYAAPCTBEHHbLIX FPaXKAaHCKUX CHYXaLnX
YeyeHckoi Pecny6nmnku» (TEKCT MOCTaHOBNEHMA ony6/nKoBaH B rasete «BecTu
Pecny6nuku» ot 27 nona 2013 roga Ne 142);

6) 3akoH YeueHckoin Pecnybnukm oT 15 HoA6pa 2010 r. Ne 55-P3 «O
Hafle/leHUN OpraHoB MeCTHOro CamMOynpaB/eHUs MYHULMNANbHbIX PanoHOB W
FrOPOACKUX OKPYrOB OTAE/NbHbIMW FOCYAAaPCTBEHHLIMU MOAHOMOUYNSAMU YeyeHCKOoiA
Pecny6/iMku no opraHu3auuMmM W OCYLLECTB/IEHUD [eATeNIbHOCTM M0 ONeKke W
MOMNeyYnTenbCTBY».

MpegocTaBneHne  MyHUUMNOANbHOW  YyCNyru ocyulecTBAseTca B
COOTBETCTBMW CO C/IeAyOLWNMM HOPMATUBHO-MPaBOBbIMN aKTaMU:

MpaxkgaHCKMM Kofekcom Poccuinickon depepauuu;

TpynoBbIM KogekcoMm Poccuitckoin ®efepaumu;

depepanbHbIM 3aKOHOM 0T 06.10.2003 1. No 131-®3 «O6 06Wmux npuHUmMnax
opraHusauuii MecTHOro camoynpasneHns B Poccuinckon denepaymm»;

depepanbHbiM - 3aKOHOM  OT 24.04.2008 r. No 48-®3 «0O6 oneke w
MOMevynTeNbCTBEY;

MocTtaHoBneHnem [paBuTenbcTBa Poccuiickoin ®epepaunn ot 18.05.2009 r.
No 423 «O6 oTAefbHbIX BOMPOCax OCYLLECTB/IEHUS OMEKU W MNOMNeymTeNnbLCTBa B
OTHOLLUEHNN HECOBEPLUEHHONETHUX FPaXKaaH».

MNepeyeHb AOKYMEHTOB, HEOOXOAUMbBIX ANS MONYYEHUA MYHULMNANbHOWN
ycnyru

2.6. 3aaBuUTeNb  JINYHO  MNpPefoCcTaBNfAeT  cnefywwme  AOKYMEHTbl B
AQMUHUCTPALNIO:

1) 3adBfeHMe HecOBepLIEHHONETHEro 06 O06bABNEHUM €ero  MNOJSIHOCTbIO
[,eecnoco6HbIM (3MaHCUMNMUPOBAHHbIM);

2) KOnua LOKYMeHTa, Y40CTOBEPAIOLErO IMYHOCTb 3aABUTENA,;



3) Konusa TPyLOBOro LOroBopa, KOHTpaKTa Wau CBUAETeNbCTBA O perncrpayun
B Ka4ecTBe MHAMBUAYaANbHOIO NpeanpuHUMaTens, 1Mo Konusa TPYA0BON KHUKKMK;

4) crnpaBKa ¢ MecTa y4yebbl HECOBEPLUEHHO/IETHETO;

5) cnpaBka ¢ MecTa paboTbl HECOBEPLLUEHHONETHETO;

6) cornacve 060UX poauTenen, yCbIHOBUTENEN UM NOMNEUYNTENS, BblPpaXXeHHOE
B MUCbMeHHON (hopme (npunoxkeHune 1);

7) KonuuM nacnoptoB poauTenein (MHbIX [AOKYMEHTOB, YAOCTOBEPSAIOLLUX
NINYHOCTb);

8) B cnyyae OTCYTCTBMA OAHOr0 W3 poauTenein, NpeaocTaBnsieTcs OAWH U3
LLOKYMEHTOB:

KOMMA CnpaBKKn 0 poXaeHUn pebeHka (cnpaeka opma Ne 25);

KOMMA CBUAETeNbCTBA O CMEPTU YMepLUero poanTens;

KOMuUs pelleHns cyda O J/MWEeHUN POAUTENbCKUX TMpaB B OTHOLLUEHUU
HecoBepLLUEeHHONETHErO.

Mpwn nNpegocTaBNeHMN KONUIA AOKYMEHTOB HEOOX0AMMO MPUKNaAblBaTb TaKXe
OPUTrNHaNbl JOKYMEHTOB, €C/IN KOMWUU HEe 3aBepeHbl HOoTapuanbHO. locne 3aBepeHus
KOMUI NOANMHHbIE [LOKYMeHTbl BO3BpalwjatoTcs. Konuum AOKYMEHTOB O TPYAOBO/
AeATeNbHOCTU A0/MKHbI ObITb 3aBepeHbl paboToaaTtesnieM B YCTaHOBNEHHOM MOPSALKeE,
nnMbo HOTapuycom.

2.6.1. 3aaBuTeNb BrpaBe NpPeAcTaBUTb AOKYMEHTbI, YKa3aHHble B NoAnyHKTe 3
MyHKTa 2.6. HACTOALLEro pernaMeHTa, Tak Kak OHW noasnexar rnosayyeHuto B Nopsigke
MEXXBEJOMCTBEHHOI 0 3/IEKTPOHHOI0 B3aMMO/ENCTBUS.

NepeyeHb OCHOBaHWM A/11 0TKasa B rpuemMe AOKYMEHTOB, HEOOXOAUMbIX
AN NpefocTaBNeHUA MyHULUMNANIbHOW YCNyru

2.7. OCHOBaHMAMW AN OTKasa B MNpueme [JOKYMEHTOB, HeOOXOAWMbIX ANs
npeaocTaBneHNs MyHULUNNANTbHOR YCNYTK, ABNAKOTCA:

AnpefocTaBneHNne  OOKYMEHTOB, He  COOTBETCTBYKLIMX  MNEPEYHIO,
yKa3zaHHOMY B MyHKTe 2.6. HaCTOALWEro pernamMeHTa,

2) HapylleHue TpeboBaHU K OPOPM/IEHNIO LOKYMEHTOB.

2.7.1. TpepocTaBfieHHble LOKYMEHTbI AO/HKHbI COOTBETCTBOBATL ClliedyHoL UM
TpeboBaHUAM:

1) TeKCT JOKYMEHTa HamnucaH pa3bopymBo OT PyKU WAW NpW MOMOLLM CPeacTB
3NEKTPOHHO-BbIYNC/IUTENBHOWN TEXHUKWU;

2) amunma, mMMa U 0T4yecTBO (HaMMeHOBaHWE) 3asBUTENA, €ro MecTo
XnUTenbcTBa (MECTO HAX0XAEHUA), TeNeOH HanucaHbl NOMIHOCTbIO;

3) B JOKYyMeHTax OTCYTCTBYIOT HEOTOBOPEHHbIE UCMPAB/IEHUS;

4) OKYMEHTbl He UCMOJIHEHbI KapaHAaLloM.

MepeyeHb  OCHOBaHWIA  ANs  NPUOCTAHOBMEHUS  WAM  OTKasa B
NpeaocTaBfeHUN MYHULMMANLHOM ycnyru

2.8. OCHOBaHMSMW AN 0TKa3a B NPEAOCTaBAEHUU MYHULMNANbHON YCNyru
ABNAOTCS:

1) HeAOCTOBEPHOCTb CBEAEHWIA, coflepXKalllMXcs B AOKYMEHTaX;



2) BO3pacT 3adaBuUTeNA MeHee 16 ner;

3) 3aaBneHNe OT 3aABUTeNA O MpeKpalleHN pacCMOTPeHUSA 3a9B/IeHUS;

4) 3asBneHue poguTtenein o6 O0OT3bIBe CBOero cornacug 06 06bABNEHUN
HeCcOBepLUEHHO/IETHEr0 MOJIHOCTbIO 4eeCnOoCO6HbIM (3MaHCUMNUPOBAHHbLIM).

B yBegomneHunm 06 OTKase B Bblgaye MNOCTAHOBAEHUA 006 06bABNEHUM
HecoBepLUEHHONETHEro MOIHOCTbID  [€eCNOCOBHbIM (amaHcUNMpoBaHHbIM),
yKa3blBaeTCcs NpuymMHa oTKasa.

2.8.1. OCHOBaHWIA AN NPUOCTAHOBMEHMS MPEAOCTABAEHUS MYHULMNANbHOM
YCNYT1 3aKOHOAAaTeNbCTBOM HE YCTaHOB/EHO.

MMepeyeHb yCnyr, HeOOGX0AMMbIX U 06s13aTesibHbIX AN MpPeAocTaB/ieHUs
MYHULMNANbHO’ ycnyru

2.9. Ycnyr, HeobxoAMMbIX U 00s3aTeNbHbIX AN NpeAocTaBNeHUs
MYHULUNANbHONI YCNyru, He npeaycMoTPEHO.

MopsigoK, pasMep M OCHOBaHMS B3UMaHWS ToCYAapCTBEHHOW MOLUNWHbI
NN MHOWM nnaTbl, B3MMaeMoW 3a NpefocTaB/ieHNe MyHULUMANbHOW ycnyru

2.10. Mpn npeAocTaBNeHUN MYHULMNANbHOW YCNyrn nnata C 3asBUTENs He
B3MMaeTCs.

MaKcuMmasnbHbIA CPOK 0XMAaHWs B ovepean nNpu nogaye 3anpoca o
NPeaocTaBNEHUN MYHULMNANbHOW YCAYrn M NPy MONYUYEHUM MYHULUNANbHOW
yCnyru

2.11. Bpemsi oXuaaHus B ouepefn Npu nojadye 3asBfeHUs O NPeAOCTaBEHUM
MYHUUUNANbHOW  ycnyrn W Npu  NOMyYeHUU pesynbTaTa  MpefoCcTaBeHUs
MYHULUNANbHOW YCNYrX He JOMXHO NpeBbllaTh 15 MUHYT.

Cpok  peructpaymmu  3anpoca  3asaBUTeNss 0  MpefocTaBNeHUN
MYHUUMNANbHOW YCAYTK, B TOM YKUC/Ie B 3/IEKTPOHHON (hopMme

2.12. CpoK  peructpaymu  3anpoca  3adaBUTens 0  NpefoCcTaBNeHUU
MYHULUKNNANbHOW ycnyrn coctaBnset 1pabounii aeHs.

Tpe6oBaHMsT K  MOMELUEHMSM, B  KOTOPbIX  MpeAocTaBsieTcs
MyHUUMUNANbHasa ycnyra, K 3any oXuaaHusi, MectTam A5 3arnofIHeHUs 3anpocoB
0 MpPeAoCTaB/IEHUM MYHMUUNAILHOW YCNYrn, WUHHOOPMALUMOHHBLIM CTeHAAM C
obpasuamu KX 3anosIHEHUSS U NepevyHeM [OKYMEHTOB, HeEO6XOAUMbIX [A/ist
NpeaocTaBNeHNss MYHULUMMANbHOW Yycnyru, B TOM 4ucie K o6ecrneveHuio
LOOCTYMHOCTU AN WHBANWOB YKa3aHHbIX O0O0bEKTOB B COOTBETCTBUM C
3aKoHOAaTeNbCTBOM  Poccuiickoli  degepaumm 0 COLMANbHOWA  3aliuTe
NHBaNN/0B

2.13. Tpe6oBaHMS K TMOMELIEHWsSIM, B  KOTOPbIX  MNpefocTaB/seTcs
MYyHULMNaNbHas ycnyra:

1) Tpe6oBaHMs K MECTaM MpuUemMa 3asBUTENEI:



cny>kebHble KabWHeTbl CreunanncToB, Yy4yacTBYKOLWMX B MpesocTaBieHUn
MYHULMMNANbHON YCNYrn, B KOTOPbIX OCYLLECTBAAETCA MPUEM 3asBUTENei, LOMXKHbI
ObITb 060py0BaHbl BbIBECKAMW C YKa3aHMEM HOMepa KabuHeTa u haMuinm, UMeHu,
0T4YeCTBa U AO/MKHOCTK CneumanncTa, BefyLero npuem;

MecTa [Ansa  rnpuema 3asBuTenerd  060pyayroTca  CTYNbAMW M CTONAMMU,
OCHALLLAKTCA KaHUENAPCKMMWN NPUHAANEXHOCTAMU Ana obecrnevyeHnss BO3MOXHOCTU
opopmIeHNs LOKYMEHTOB,

2) TpeboBaHMA K MecTam A1 OXUAaHns:

MecTa An18  OXWAAHWA B 0o4yepeam ob6opyayroTcAa  CTynbamu  u o (Uan)
K[1ECEbHbIMU CEKLUAMU:

MecTa 418  OXWAAHUA HaxogaTca B XO//e  WAM  MHOM  CheunanbHo
MPUCNOCco6/IEHHOM MOMeLLeHUH;

B 3[4aHUKN, rae opraHusyeTcs Npuem 3asBuTeNleid, NpeaycmMaTpuBaroTca MecTa
06L,EeCTBEHHOIO NO/Ib30BaHNA (TyaneTbl), MecTa 418 XpaHeHUss BePXHEN OAeX[bl;

3haHve, B KOTOPOM OpraHu3yetcsa npuem 3asBuTenen, obopyayetcs
cpeAcTBaMM MOXKapOTYLUEHNS W OMNOBELWEHNS O BO3HWMKHOBEHMU 4pe3BblYaNHON
cuTyauuu;

3) TpeboBaHUSA K MecTam A1 UH(OPMUPOBAHUA 3aiBUTENEN:

obopyayloTcs BU3yaNbHOW, TEKCTOBOW MHQopmauuein, pasMellaeMon Ha
NH(OPMaLNOHHOM CTeHfE;

obopyaytoTcad  CTYNbAMM W CTONaMW AN BO3MOXHOCTM  0(hOpPMI/IEHUS
NOKYMEHTOB;

MH(OPMaLMOHHbBIA CTEHA, CTOMbl pasMellaloTcs B MecTax, o6ecrnedymBaroLnx
CBOGOAHbLIN AOCTYN K HAM.

2.14.  ApMUHUCTpauMa npuv  NpefoCcTaBleHUUM  MYHULMMAIbHOW  yCnyru
obecneymBaeT MHBaINLAM:

1) ycnoBua 6GecnpenATCTBEHHOro AocTyna K TMOMELWEHNO, B KOTOPOM
NpefocTaBNseTca MyHUUMNanbHasa Yycnyra, a Takxke pAns 6ecnpensiTCTBEHHOro
MONb30BaHWUA TPAHCMOPTOM, CpefcTBaMu CBA3M N UHhOpMaLUK;

2) BO3MOXHOCTb  CaMOCTOATE/IbHOrO  MepefBMXEHMA N0 TeppuUTOpum
agMUHUCTpaLmMmM, a TakKe BX0OAa W BbIXO4a M3 Hee, B TOM YKUC/ie C UCMO/b30BaHUEM
Kpecna-KoNAacKu;

3) CONpoBOXAEeHMEe WHBaNUAOB, UMEIKLWMNX CTOMKME pacCTPoOMCcTBa (PYHKLMM
3pEHNS N CaMOCTOSATENbHOIO NepeaBUXEHUS;

4) Hapgnexauiee pasmelleHMe 060pyaoBaHMUA W HOCUTENEel WHgopmauuu,
HeobXoAuMbIX AN obecneyeHns 6GecnpenATCTBEHHOro [AOCTyna WHBAIMAOB K
agMuHUCTpaumm  (NOMELLeHMAM  aAMUHUCTPaUMN B KOTOPbIX MpeaocTaBiseTcs
MyHUUMNaNbHas ycnyra), W K yciyraM C  Y4Y4eTOM  OrpaHuMYeHunh  ux
XN3HEeLeATe/IbHOCTH;

5) okasaHuve WHBaNMAAaM [MOMOLWM B MNPeoAosieHUN 6apbepoB, MeLlaKLnX
MONYYEHUIO MU YCNYT HapaBHe C APYTrMMN NNLAaMK;

6) ay6nupoBaHMe HeO6XOAMMON ANA WHBANWAOB 3BYKOBOW W 3PUTENbHOWA
MH(hOpMauMn, a TakXe HaAnucen, 3HAKOB WM WMHOW TEKCTOBOW M rpaguyecKomn
NH(opMaL W, BbINMOTHEHHBIMUN PeNbePHO-TOYEYHbIM WPMU{TOM Bpains;
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7) [ONYCK cypAonepeBofunKa U TU(IOCYpAONEepPeBOAYNKa;

8) fponyck cobaku-npoBOAHMKA B MOMELLEHME, B KOTOPOM MpefoCTaB/seTcs
MYHMLMNanbHasa ycnyra.

MoAnyHKTbI 6, 7, 8 nyHKTa 2.14. pa3gena Il ALMUHUCTPATUBHOIO pernaMmeHTa
OyayT peanusoBaHbl (akTudecku B 2017 rofgy no urtoram MPUHATUSA MECTHOrO
Oro)KeTa C y4eTOM TeX (PUHAHCOBbIX CPEACTB, KOTOPble ByAyT 3a10XeHbl B 6r0KeTe
[N51 COOTBETCTBYIOLLMX LieNen.

MokasaTenu AOCTYMHOCTM U KayecTBa MYHULUMWAANbHOW YCAYrn

2.15. MNMoka3aTensiMy OLEHKN AOCTYMHOCTU MYHULUNANbHOW YCNYT ABNAKOTCA:

1) TpaHCNOPTHas [AOCTYMHOCTb K MecTam MNpeaocTaBNeHUS MYHULMUMANbHOM
ycnyru;

2) obecrneyeHne 6GecnpensaTCTBEHHOro AocTyna /AUy C  OrpaHUYeHHbIMM
BO3MOXHOCTAMU NEPEABMXEHNS K MOMELLEHUSAM, B KOTOPbIX MPeAoCTaBnseTCs
MYHULUMUNANbHAA YCNYra;

3) obecrneyvyeHne BO3IMOXXHOCTM Hanpas/ieHUs 3anpoca no 3/eKTPOHHOW NouYTe;

4) pasMmelleHne MHGopMauMM 0 nopsake npeaocTaBNeHUs MYHUUMUNANbHOWR
yCnyru Ha ohuumansHOM carite AgMUHUCTPaLNN.

2.16. MNoka3aTensiMnm OLEHKN Ka4yecTBa MNpPeAoCTaBNEHUS MYHMLUUNAIbHOWN
YCNYrn ABNAKTCA:

1) cobnofeHne cpokKa NpeaocTaBieHNss MyHULMNANbHOW YCNYTW;

2) OTCYTCTBME MNOAAHHbLIX B YCTAHOBMNEHHOM MopsaKe anob Ha AeicTBUA
(6e3geincTBMe) AO/MKHOCTHBLIX /AL, OCYLLeCTB/IEHHbIE B XO0f4e NpeAoCTaBleHuUs
MYHULMNANbHORN YCNyTu;

3) KONMYeCcTBO B3aMMOAEWCTBUA 3asaBUTENS C  AO/MKHOCTHbIMK  fULAMU
AOMUHUCTPaLUK NPU NPeaoCcTaBleHUN MYHULUNABLHOR YCNyrn - He 6onee 2-X pas.

OcobeHHOCTH npegocTaBneHNsa MYHULMMNANbHOW ycnyru B
MHOTOMYHKUMOHANbHbIX LEHTpax nMnpeAocTaB/ieHUA TOCYAapCTBEHHbIX W
MYHUUMNANbHbIX YCAYr W OCOBEHHOCTWM NpPeaocTaBNeHUS MYHULUNANbHON
YCNYru B 3/IEKTPOHHON hopme

2.17. 3asButensm obecneymBaeTcs BO3MOXHOCTb MOMYYEHUS MHGOpMaLUmM o
npeaocTaBnsaeMom MYHULMUNANbHOM ycnyre Ha ohmymansHOM canTe
AQMUHUCTPaLMN U Ha permoHanbHOM MnopTarne.

2.18. [OAna nonyvyeHUs MYHMUWNANbLHOW YCNYyrn B 3N1EKTPOHHOM BuAe
3afABUTEeNAM  MPefoCTaBNAeTCA  BO3MOXXHOCTb  HanpaBUTb  3adaB/leHWEe  yepes
PernoHasnbHbIN NnopTan NyTeM 3anofIHEHWUS CNeunanbHOM UHTEPAKTUBHON (hOPMbI.

2.19. 3aaBuTenam  ob6ecrneymBaeTcd  BO3MOXHOCTb  OCYLLECTBNATbL €
MCNONb30BaHMEM PervoHasbHOro noprtasa MOHUTOPUHI Xoda MnpefoCTaB/ieHUs
MYHULUUNANbHOR yCnyru.

2.20. Mpun nopgaye 3aaB/eHUA B PopmMe 3/IEKTPOHHOIO AOKYMeEHTa 3afBUTESNHO
NpeAcTaBNsSeTCH 3NEKTPOHHbIA  AOKYMEHT, MOATBEPXAAKOWMA NPUEM [OaHHOro
3aAB/IeHNA K paCCMOTPEHMUIO.
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2.21. MonyyeHne MYHULUMNANbLHON YyCNyrn B MHOFOYHKLUMOHANbHOM LIEHTPE
OCYLLLECTB/SETCSA B COOTBETCTBMM C COrNalLEHNEM O B3aMMOAECTBUN, 3aKNHOUYEHHbIM
Mexay AAMUHUCTPaLUeid U MHOTO(PYHKLUMOHANbHLIMW LEHTpamMy MnpefocTaB/eHUs
roCyapCTBEHHbIX Y MYHULUMANbHBIX YCNYT.

1. CocTasB, nocnefoBaTe/lIbHOCTb n CPOKM BbINO/IHEHUSA
aAMUHUCTPATUBHbIX NpoLeayp, TpeboBaHU K NOPAAKY MX BbIMOSIHEHUSA, B TOM
ynucne OCOBEHHOCTEM  BbIMOSIHEHMA  aAMUHUCTPATMBHbLIX  Npoueayp B
31eKTPOHHON hopMme

MepeyeHb agMUHUCTPATUBHbIX Mpoueayp

3. MpefocTaBneHne MyHuuMnanbHoOM ycnyrn  «lpuemMm  JOKYMEHTOB U
MNPUHATME peweHns 06 06bABNEHUM MNONHOCTbIO [eecrnoCco6HbIM (3MaHcunauunm)
HeCOBepLUEHHO/IeTHero, AOCTUrwero Bospacrta ot 16 go 18 net» BK/O4YaeT B cebs
cnegytowme agMUHUCTPaTUBHbIE MpoLeAYypbl:

1) NpUHATKE 3a9BNEHUS;

2) (hopmMmpoBaHMEe W HanpaBNeHMEe MEXBEAOMCTBEHHbIX 3anpocoB (B cnydae
He06X04MMOCTHN);

3) paccMoTpeHue 3asBneHuss M oopmieHWe pesynbTata NpefocTaB/eHNs
MYHULMNANbHON yCNyru;

4) Bblgaya pesynbraTa NpefocTaBfeHNs MYHULUMUNANLHON YCNYru 3asBUTENIO
(pewweHuns).

Bnok-cxema npegocTaBfieHUs  MyHUUMNaNbHOW  YCAyru  npuBefeHa B
MPUIOXEHNN 1 K HAacTOALLEMY pernamMeHTy.

MpunHATME 3a9BNeHUA

3.1. OCHOBaHMEM [N Hayana MCMONIHEHMS AfIMUHUCTPATUBHON npoueaypbl
SIBNSIETCA NIMYHOE obpalleHne 3asBuTens B AAMUHUCTpaUU0 NN60 MOCcTynneHue
3anpoca B AAMUHUCTpPAL IO no nouTe, no MHDOPMaLMOHHO-

TeNeKOMMYHUKALMOHHLIM CETAM 06LLero AoCTyna, B TOM YuUCie CeTU VIHTepHeT, a
TaKXXe Yepe3 MHOrO(YHKLMNOHA/bHbIV LEHTP.

CneymnanucT, B 0653aHHOCTI KOTOPOr0 BXOAUT NPUHATHE AOKYMEHTOB:

1) npoBepsieT HanuMuMe BCEX HEOOXOAMMbIX AOKYMEHTOB, B COOTBETCTBUM C
nepeyHeMm, yCTaHOBNEHHbIM MYHKTOM 2.6. HAaCTOSLLEro pernameHTa;

2) npoBepsieT COOTBETCTBME MNpPEACTABNEHHbIX [JOKYMEHTOB TPe6OoBaHUsM,
YCTaHOBMEHHbIM MOAMNYHKTOM 2.7.1. NyHKTA 2.7. HACTOSLLEr0 PerfameHTa;

3) pelleHMe O npegocTaBneHWM WA 06 OTKale NpPeAoCTaBNeHUs
MYHULMNaNbHOI YCnyru;

4) perncTpupyeT MOCTYNUBLUMIA 3anpoc B COOTBETCTBUU C YCTAHOB/IEHHbIMM
npaBunamMmn fenonpon3BoACTBa;

5) cooblaeT 3asBUTENO HOMEP U AaTy perncrpawuy 3anpoca.

Pe3ynbTaToM  afJMUHUCTPATUBHON  npoueAypbl  SIBASETCA  NOMy4YeHue
CMEeLNannucToM, YNONHOMOYEHHbIM HA pPacCMOTPEHME O06palleHus  3asBUTENS,
MPUHSATLIX JOKYMEHTOB.
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MpoA0MKNTENLHOCTL aMUHUCTPATUBHON Npoueaypbl He 6onee 5 AHei.

dopMupoBaHME U HanpaBeHNe MeXXBeAOMCTBEHHbIX 3arpocoB

3.2. OcHOBaHMEM Aans Hayana agMWHUCTPATUBHON Mpouedypbl SBNSETCA
HenpeAcTaB/ieHWe 3afBUTENEM [OOKYMEHTOB, He0OXOAMMbIX B COOTBETCTBUW C
HOPMaTMBHbLIMW NPaBOBbIMW aKTaMW AN MPefoCTaB/eHU MYyHUUMNANbHOW YCNYTW,
KOTOpPble Haxo4AaTCsA B pacnopsXKeHUU rocyaapCTBEHHbIX OpraHoB, OpraHoB MecTHOro
caMOynpaB/ieHNS U NHbIX OpraHn3aLuni.

OTBETCTBEHHOE  [AO/DKHOCTHOE MU0  AAMUHUCTPALUW  OCYLLecTBAseT
NMOArOTOBKY W HanpaB/ieHWe MEeXBEJOMCTBEHHOro 3anpoca B rOCYAapCTBEHHbIE
opraHbl, OpraHbl MECTHOr0 caMOyrnpaBNeHUSI U UHbIE OpraHn3aLmnm, B pacnopsXxKeHnn
KOTOPbIX  HaxoAAaTca  AOKYMEHTbI, Heob6xoaMMble  ON9  NpPefoCcTaB/ieHuUA
MYHULUNNANIbHON yCNyru.

MeXXBefJOMCTBEHHbI 3anpoc hopMUPYyeTCs B COOTBETCTBMU C TPebGOBaHMAMM
cTatbn 7.2 depepanbHOro 3akoHa Ne 210-®3 «O6 opraHusauuu npenocTaB/ieHUA
roCyapCTBEHHbIX U MYHULUMMNANbHBIX YCNYI».

HanpasneHue MeXXBeJOMCTBEHHOI0 3anpoca ocylLecTBnseTcs c
MCNONb30BAHNEM CUCTEMbI MEXBEAOMCTBEHHOIO 3/IEKTPOHHOI0 B3aMMO/ENCTBUS.

MaKcuManbHbli  CPOK  BbIMO/IHEHMA  AAHHOrO  [eNCTBUA  COCTaBAnseT
5 pabouynx gHeMn.

Pe3ynbTaToM afAMWHUCTPATUBHOW NpoOLEAypbl SABNSETCS MONYyYeHue ©3
rocylapCTBEHHbIX OpraHoB, OpPraHoB MeCTHOr0 CaMOyrnpaBleHUss U  WHbIX
opraHu3auuin 3anpawMBaeMbiX AOKYMEHTOB NM60 0TKa3 B UX NPefOCTaBEHNMN.

HenpeacTtaBneHne (HeCBOEBPEMEHHOE MpeAcTaB/ieHWe) TroCcyAapCTBEHHbIM
OpraHoM, OpraHoM MeCTHOro camoynpaBfieHUss U WHbIMW OpraHm3aunsmm no
MEeXBeOMCTBEHHOMY 3anpocy 3anpalinBaembiX [AOKYMEHTOB W WH(OpMaLnmn, He
MOXET ABNATbCA OCHOBaHMEeM [NA OTKasa B MPefOCTaB/IeHUM  3asABUTENHO
MYHULUNANbLHON YCNYTW.

PaccmoTpeHue obpalleHns 3asaBUTeNns W opopmsieHWe pesynbTaTa
npefocTaBNeEHUA MYHULMNANbHOW YCNyrn

3.3. OcHoBaHMeM And Hayana npoueaypbl paccMOTpeHMs obpalleHuns
3a9BUTENA W O(DOpMIeHMA pe3ynbTaTta MNPefoCTaBNEHUS MYHUUMUNANIbHOW YyCnyru
ABNSETCA  MONYyYeHMe  CneumanucTtoMm, YroSHOMOYEHHbIM Ha  pacCMOTPEHUe
obpallleHns 3adBMTeNSA, COOTBETCTBYHOLWMX JOKYMEHTOB.

Mpn nonyyeHUn 3anpoca 3asBUTENsA, CMeunannucT, OTBETCTBEHHbIA 3a
paccMoTpeHue obpaLleHnNs 3aaBUTENA:

1) ycTaHaBnMBaeT npegMeT obpalleHunsa 3a9BUTENS;

2) MNpOBEpPAeT HaAnune TMPUNOXKEHHbIX K  3asB/IEHUO  [OKYMEHTOB,
NepevYmncneHHbIX B MyHKTe 2.6. HacTosAWero PernameHTa;

3) ycTaHaBNMBAET HanMyMme NOMHOMOYMKA AAMWUHUCTPALMW Ha PacCMOTPEHMUE
obpallleHnsa 3aaBUTeNS.

B cnyyae ecnu  npefocTaBfieHME  MYHUUMNANbHOW  YCNyru BXOAUT B
MONMHOMOYNA aAMUHMCTPAUUM WK OTCYTCTBYKOT ONpefeneHHble MNyHKTOM 2.8.
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HacTOSALLEro pernaMeHTa OCHOBaHWUA ANs 0TKasa B NPeAO0CTaBNeHUN MYHULMNANbHO
YCNyru, creunannucT, OTBETCTBEHHbI 3a pPacCMOTPeHWe 06palleHUs 3asBUTENS,
FOTOBUT B [BYX O9K3eMMNNsipax TPOEKT pellueHns (pesynbTaT npefocTaB/eHUs
MYHULUNANbHOW YCNyrin) 3asBUTeNO.

Pe3ynbTaToM  aAMUHWUCTPATUBHOW  NpoUeAypbl  SBASETCA  noanucaHue
YMONHOMOYEHHbIM /IMLLOM PELLEHNs 0 NPeAOCTaBAeHUM MYHULUNANbHOW YCNyrn nnm
0TKase B NPeAoCTaBNEHUN MYHULMNANLHOW YCYTH.

MpoAo/MKUTENBHOCTb aAMUHMUCTPATUBHON Npoueaypbl He 6onee 15 AHeiA.

Bbigjaua  pesynbTtata  NpefoCcTaBNeHUSAs  MYHUUUNANbHOW  YCAyru
3aaBUTeN0 (peLueHmns)

3.4. OcHoBaHMeM pgns  Havana  npouedypbl  Bbljaunm  pesynbTaTa
NpefoCTaBfieHNss MYHUUMMaNbHOW  yCcnyrn (pewweHuns) sBnAseTcs  noanucaHue
YNOMHOMOYEHHbLIM  AO/MKHOCTHLIM  INLOM  aAAMUHUCTPaLUN  COOTBETCTBYHLLUX
[LOKYMEHTOB W MOCTYyMN/ieHWe [AOKYMEHTOB [ANA BblJayn 3aABUTENO CMeuunanucTy,
OTBETCTBEHHOMY 3a Bblgayy AOKYMEHTOB.

3.4.1. PeweHne o0 npegocTaBNeHNWM WNM OTKase B MNpefoCcTaBNeEHUU
MYHUUMNANbHOW  YCyrn  pernctpupyer  cneyumannct, OTBETCTBEHHbIA  3a
[enonpou3BoACTBO, B COOTBETCTBUM C YCTaHOBJIEHHbIMW NpaBuUNaMu BeAeHUA
[enonpon3Bo/CTBa.

PelleHne 0 npeaocTaBNeHUN WM OTKase B NpefoCcTaB/eHUM MYHUUUNANbHON
YCNYTU C NPUCBOEHHbLIM PerucTpaLnoHHbIM HOMEPOM CheLuanncTa, OTBETCTBEHHOIO
3a Bblgayy AOKYMEHTOB, HamnpaBfifeTCA 3afBUTE/N0 MOYTOBLIM OTMpaBieHnemM nnbo
Bpy4YaeTca JIMYHO MNOL POCMUCb, €CIM WMHON NOpPALOK Bblgaynm [OKYMEHTa He
onpegeneH 3aaBuTenemM Npu nogaye sanpoca.

Konua pelweHna BMeCcTe C OpUTrMHanaMu [OKYMEHTOB, MpeACcTaBNeHHbIX
3a9BUTENEM, OCTAETCA Ha XPaHeHUW B afiMUHUCTPALNN.

Pe3ynbtatoM  afMUHUCTPATUBHOM  MNpouedypbl  SABNAAETCA  HanpasieHue
3a9BUTEN0  pelleHMa 0 MNpefoCTaBNeHUM UAM  OTKase B MNpefocTaB/ieHUun
MYHULMMNANbHON YCNyTW.

MpofoMKNTENBHOCTb aA4MUHUCTPATUBHOW Mpoueaypbl He 60nee 3 AHei.

IV. ®opMbl KOHTPONA 32 UCMNOSTHEHNEM aAMUHUCTPATUBHOIO pernamMeHTa

MopsAA0OK OCYLLECTBNEHUS TeKYLEero KOHTPONs 3a COGMOAEHMEM U
MCMO/THEHNEM MOMOXKEHUIA afIMUHUCTPATMBHOIO pernameHTa

4, TeKywWwmnini  KOHTPONMb  3a  COGNOAEHMEM  MOCNef0BaTe/IbHOCTU
aMUHUCTPATUBHBIX [EACTBWIA, ONpeaeneHHbIX HACTOSAWMM aAMUHUCTPATUBHbLIM
PErnaMeHToM npefoCTaB/eHUst MYHULMNANbHOX YCNyru, U MPUHATMEM B XOAE ee
NpefoCTaB/EHNS PeLleHNii oCyLLLeCTBAAIOT rnaBa agMUHUCTPALUN UK 3aMeCTUTENb
rnaBbl aAMUHUCTPALMK, KYpPUPYHOLLNIA OTAEN COUManbHOM MNONUTMKK, MO Aenam
MOMOZEXWN 1 cnopTa agMUHMUCTPaLMmn LLIenKOBCKOro MyHMLUMUNANLHOMO paiioHa.
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MopsaaoK M NEPUOANYHOCTb OCYLLLECTBNEHUSA MAAHOBLIX U BHEMAHOBbIX
NPOBEPOK MOJIHOTbI N KayecTBa NnpeaocTaBfeHNss MyHULNUNANbHON YyCNyrn

4.1. KOHTpO/b 3a NOMIHOTON M KayeCcTBOM MpefoCTaBfeHNsSs MYHMLMUNAbHOW
yCnyrun BKOYaeT B Cebs MpoBeAeHMe MPOBEPOK, BbISBIEHWE W YCTaHOBNEHMWE
HapylweHWin  npaB  3asBUTeNleil,  MPUHATUE  pelweHnin 06  yCTpaHeHUwu
COOTBETCTBYHLUX HAPYLUEHWUN.

MpoBepkn MOryT OblTb NJAHOBBIMM Ha OCHOBaHMM MaHOB paboThl
aAMUHUCTPaLUK, NM60 BHEMNMaHOBbIMW, MPOBOAMMbIMKM B TOM 4ucie Mo >kanobe
3aABUTeNlel  Ha CBOEBPEMEHHOCTb, TMOMIHOTY W  KayecTBO MpefoOCTaB/ieHUA
MYHULMUNaNbLHOW YCNyTW.

PelleHne 0 MpoOBefeHUN BHEMNMaHOBOW MNPOBEPKM NPUHMMaeT rna.a
agMUHUCTPaLUM NN YNOHOMOYEHHOE UM JO/HKHOCTHOE NNL0 ASMUHUCTPaLUN.

[na npoBefeHMs NMNaHOBbLIX MNPOBEPOK MPeAoCTaBNeHUs MYHULMMNAbHOW
ycnyru Qopmupyetcs KOMWUCCUSA, B COCTaB KOTOPOW BK/IHOYAKTCA AO/HKHOCTHbIE
nnua n cneymanncTbl agMUHUCTPaLUN.

Pe3ynbTaTbl NPOBEPKU OMOPMAAIOTCA B BUAE aKTa, B KOTOPOM OTMeyarTcs
BbISIB/IEHHbIE HEAOCTaTKN M YKa3blBatOTCA NPeATOXEHNA MO UX YCTPaHEHUIO.

AKT NoAnNMCbIBaeTCA BCEMU YIEHAMU KOMMUCCUMN.

OTBETCTBEHHOCTb MYHMUUUMANbHbIX CAY>XaWWUX WU WUHbIX [LO/HKHOCTHbIX
N 3a pelleHns u genctema (6esgencTeme), NpUHMMaemble (OCYLLECTBNSEMbIE)
B X0fie NpeAocTaBfeHNss MyHULMNaNbHON YyCnyrn

4.2. Tlo pesynbTaTaM MpPOBeAeHHbIX TMPOBEPOK, B Ciy4vae BbISIB/IEHUA
HapyLeHW npaB 3asBUTeNed, BUHOBHbIE NNLA MPUBEKAKOTCA K OTBETCTBEHHOCTU B
nopsake, yCTaHOB/IEHHOM 3aKOHOAaTe/IbCTBOM Poccuiickor defepauun.

Mopagok ©n (GopMbl KOHTPONS 3a MpeAcTaB/EHWEM MYHULMUNAbHOM
YC/YT CO CTOPOHbI FpaXKaaH, X 06beANUHEHWNIA N OpraHn3aLnii

4.3. KOHTponb 3a MNpPeAoCTaB/IEHMEM MYHULUUNANbHOW YCAYr MOXET
OCYLLECTBNATLCS CO CTOPOHbI rpaXKAaH, MX 00beAUHEHWIA WM opraHM3aunii nyTem
HanpaefeHns B AMUHNUCTPALMIO:

NpeanoXeHWlidi 0 COBEPLUEHCTBOBAHWM HOPMATMBHbIX MNPaBOBbIX aKTOB,
PErnaMeHTUPYLWMX  WUCMNOMHEHWe  AO/HKHOCTHbIMK — NMuamMu  AAMUHUCTPaLUK
MYHULUNANbHONI YCNyru;

COO0OLIEHNI I 0 HApYLUEHUN 3aKOHOB W WMHbIX HOPMATMBHbLIX MPaBOBbLIX aKTOB,
HegocTaTKax B pa6oTe AAMUHUCTPALUN;

Xano6 no akTaM HapyLWeHMs AO/MKHOCTHbIMK NiMuaMn  AAMUHUCTPaL UK
npa., CBOGOA UMW 3aKOHHbIX UHTEPECOB FPaXkaaH.

V. [ocynebHbln  (BHeCyaebHbIN) NOpsfoK 06)KasnoBaHUSA peLleHWni
fencTeuin (6e3fencTema) opraHa, NpefoCTaB/IAIOLWEr0 MyHULMNANBHYIO YCYTY,
a TakXXe MyHuymMnanbHbIX CAy»Xauwmnx
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NHdopmauma ana 3aaButens o ero npa.Be Ha gocyaebHoe (BHecyaebHoe)
obasoBaHWe  AeNCTBUM (6e3pgenncTBns)  opraHa, NpefocTaBNAKLLErO
MYHULMUNANbHYIO YCAYT, @ TaKXe ero A0/MKHOCTHbIX Nl

5. 3asBMTeNb UMeeT MpaBO Ha 06)KanoBaHWe pPeLeHWNid, MPUHATbIX B
NpefoCTaBfeHNss MYHUUMNANLHOW YCNYruU, a Takke [AeACTBUA uAn 6e3aeicTBus
AOMKHOCTHBIX NNL,

MpeameT gocyaebHoro (BHecyaebHOro) o6>asnoBaHus

5.1. Mpegmetom gocyaebHoro (BHecyae6HOro) o6ykanoBaHUs ABAAOTCA:

1) HapyleHne cpoKa permcTpayum 3anpoca 3asBuUTens 0 MNpefocTaBNeHUM
MYHULUNANbHON YCNYTW;

2) HapyLLeHWe CpOKa NpefoCTaBAeHNA MYHULMNANbHOWR YCNYTW;

3) TpeboBaHue npeacTaBneHuns 3anaBUTENIEM AOKYMEHTOB, He
npefyCMOTPEHHbIX HOPMAaTUBHLIMW MPaBOBbIMM akTamm Poccuiickoin Pepfepauymu,
HOPMaTUBHLIMW NPaBOBbIMK aKTamMy YeuyeHCcKon Pecny6anmku, MyHMUMNANbHbIMM
NpaBOBbIMW aKTaMWn U HACTOSILLUM afMUHUCTPATUBHbLIM PernaMeHToM;

4) 0TKa3 B npuveme AOKYMEHTOB, MpeAcTaBneHMe KOTOPbIX MPeayCMOTPEHO
HOPMaTMBHLIMW MpPaBOBbIMW akTaMu Poccuitickon degepaunn, HOPMaTUBHBIMM
NMpaBoOBbIMM akTamun YeueHCKoOW Pecny6/MKu, MyHULMNA/IbHLIMU NPaBOBbIMK aKTaMu
N HaCTOSAWMM afMUHNCTPATUBHbLIM pPerfiaMmeHTomMm;

5) oTKa3 B NpeAocTaBNeHUN MYHULMNANLHON YCNYru, eCM OCHOBaHWA OTKasa
He NpeaycMOTpPeHbl HOpMaTWBHBLIMK MPaBOBbIMU akTamMy Poccuitickor Pepfepaumu,
HOPMATMBHLIMM MPaBOBbIMM akKTamu YeueHCKol Pecny6anku, MyHULMNANbHLIMU
NPaBOBbIMW aKTaMy U HacCTOALWMM agMUHUCTPATUBHbLIM PErfaMeHTOM;

6) TpeboBaHMe BHeCeHWUs 3asBUTEeNIeM MpPW MNPefoCTaBeHNN MYyHULUNANbHOM
ycnyru nnatbl, He MpPefyCMOTPEHHOW HOPMAaTUBHLIMW NPaBOBbIMWU  aKTaMu
Poccuiickoin  depepauuun, HOPMATMBHbLIMU  MPaBOBbIMW  akTamMy  YUeyeHCKoW
Pecny6nukn, MYHULMMNAIbHBbIMW NpaBoBbIMU aKTammu " HacToALWMM
aAMUHNCTPATUBHbIM PErnaMeHTOoM;

7) OTKa3 opraHa, npefoOCTaBASIOWEr0 MYHUUUNANbHYIO  YCAyry, €ro
[AO/DKHOCTHOrO /nLia B UCMPaB/ieHNN AOMYLLEHHbIX OMeYyaToK v OWKBO0K B BblaHHbIX
B pe3ynbTaTe MPefOCTaBNEHMA MYHULMMNaNbHON YCNYrM AOKYMeHTax /n6o
HapyLleHne YCTaHOB/IEHHOI0 CPpOKa TaKMx UcnpasneHui.

OpraHbl MecTHOro camMoynpaBfeHUs W [AO/MHKHOCTHblE NuMUa, KOTOPbIM
MOXeT ObITb HarnpasfeHa >Xasoba 3asaBUTens B focypebHoOM (BHecynebHOM)
nopsiake

5.2. )Kanoba 3asBUTENss MOXeT OblTb agpecoBaHa B agMWUHUCTPALUIO
LLIeNnKoBCKOro MyHULMNA/ILHOTO paiioHa.

MopsiaoK nojaun 1 paccMOTPEHUS XKanoobbl

5.3. Xanoba  MoOXeT  OblTb  HanpaBneHa MO MNoyTe,  4epes
MHOTO(YHKLMOHANbHbI LLEHTP, C  WUCNONb30BaHMEM MH(OPMALMOHHO-
TeNeKOMMYHUKALUMOHHOW  ceTu  WHTepHeT, oduMuuManbHOro  caiita  opraHa,
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NpefoCTaBNAOLWEro MyHUUMNanbHy ycnyry, EguHoro noprana rocyfapCTBeHHbIX
W MyHUUMNaNbHbIX YCAyr nubo pernoHasbHOro mnoprtana rocyfapCTBeHHbIX U
MYHULMNANbHbIX YCNYr, a TakXXe MOXeT OblTb MPUHATA NpPW JIMHYHOM MpUEMeE
3anBuTend. XXanoba B NMCbMEHHON (hopMe MOXET ObITb TaKXXe Harnpas/eHa Mno rnoure.

B cnyyae nogauv >kanobbl Npu NMYHOM Npueme 3asBUTeNb MNpeAcTaBnseT
[OKYMEHT, YAOCTOBEPAKOLWMNIA ero IMYHOCTb B COOTBETCTBUM C 3aKOHOAATe/IbCTBOM
Poccuiickon ®degepaymu.

5.4. Mopaya xanob ocyuwecTsnseTcs 6ecnnaTHo.

5.5. XKanob6a go/mkHa cofepxarb:

1) HauMMeHOBaHMe oOpraHa, MNpPeLOCTaBMAIOLWEr0 MYHULMMANIbHYIO YCAyry,
[JO/MKHOCTHOTO /illa opraHa, npefoCcTaBNAOLWEero MyHUUUNANbHYH ycnyry, nméo
MYHULMMNAbHOIO CRy>XXalwero, peweHns wu fgenctemsa (6e3gencTeme) KOTOPbIX
06XanytoTcs;

2) (hamununto, UM, 0T4eCTBO (MPU HaMuMK), CBELEHUS O MeCTe >XXUTeNbCTBa
3aaBUTENs -  (hM3MYeckoro nuya, NmM60 HauMMeHOBaHWe, CBeAeHUs O MecTe
HaxOXXAeHna 3adBUTENs - HOPUAMYECKOrOo /nMua, a Takke Homep (Homepa)
KOHTaKTHOro TtenetoHa, agpec (agpeca) 3NEKTPOHHOW noyTbl (NPU Hannuum) wu
MOYTOBLIN afipec, MO KOTOPbIM AO/MKEH OblTb HanpasieH OTBET 3aABUTENIO;

3) cBefleHNss 06 06XKanyemMbIX pelleHnax U aenctemax (6e3nencTtemm) opraHa,
NPefoCTaBNAOWEro MYyHUUMUNANbHYKO YCNyry, €ero [AO/DKHOCTHOro /fuua nam6bo
MYHULMMNAbHOIO C/YXaLLero;

4) [OoBOAbl, HA OCHOBaHUW KOTOPbIX 3afBUTE/b HE COrMaceH C pelleHneM U
nenctenemM (6e3aericTBMeM) opraHa, NPeaocTaBASOLWEr0 MYHULUUNANbHYHO YCAyry,
ero [O/DKHOCTHOro nuvua Mbo MyHUUMNanbHOro cnykawero. 3asaBuTeneM MoryT
OblTb MpefcTaBfeHbl [AOKYMEHTbl (MpU  Hanuuuu), NOATBEPXAaloLWue [OBOAbI
3aaBUTeNA, MO0 MX KOMUMK.

5.6. B cny4yae ecnu xanoba nofaetcs yepes NpefcTaBUTeNs 3adBUTENS, TaKxKe
NpeACTaBNsAeTCA AOKYMEHT, MOATBEPXAAKOWMA MONHOMOYMA Ha OCYLLEeCTB/EHUE
[NENCTBUIA OT MMeHW 3asaBuTensd. B KauyecTBe [OKYMEHTOB, MNOATBEPXAAOLLUX
MOTHOMOYMS Ha OCYLeCTB/IeHNEe [eWCTBUI OT MMEHW 3asaBUTEeNsd, MOryT OblTb
npeLCcTaB/eHbl:

1) odopmneHHas B COOTBETCTBMM C 3aKoHOAaTeNbCTBOM Poccuitckoi
defepaymn 0OBEPEHHOCTb (AN PUNYECKUX NUL);

2) odopmneHHas B COOTBETCTBMM C 3aKOHOAATENbCTBOM POCCUMIACKOW
defepaunm  [OBEPeHHOCTb, 3aBepeHHas MeyaTblo 3asaBUTENa W NOAMNUCAHHas
PyKOBOAUTENEM 3afBUTENS WAW YMOSHOMOYEHHbIM 3TUM PYKOBOAUTENIEM JINLOM
(ans ropugnyecknx nuy);

3) KOMUS pelleHnss 0 HasHayeHUM wunn 06 u3bpaHum nmMbO npukasa o
HazHaYeHUN (PU3NYECKOro finla Ha AO0/HKHOCTb, B COOTBETCTBMM C KOTOPbIM Takoe
(hM3myeckoe nMUO o6nagaeT npaBoM [AeACTBOBaTb OT WMEHW 3asaBuTens 6e3
[LOBEPEHHOCTH.

5.7. XXanoba, noctynueLlias B NMUCbMEHHOW popMe Ha ByMaKHOM HocuTene B
opraH, npeaocTaBfAWMA MYHULUNANBHYIO YCNYry, MOANEXUT perucrpauumn B
XypHane ydyeta Xanob6 Ha peweHus wn aencteus  (6e30eliCTBME)  opraHa,
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NpefoCTaBNAOWEro MyHULMUNANbHYO YCAYTy, ero LO/MKHOCTHbIX NNL, He nosfHee
CnefytoLLero paboyero gHs co AHA ee NocTynieHus.

dopma M MOPAJOK  BEAEHMA  XKypHana  OnpefensiTca  OpraHom,
NpefoCTaBNAWMUM MYHULMNANBHYIO YCNYTY.

5.8. B 93neKTpoHHOM BuMAe >Xanoba MOXEeT ObiTb MoAaHa 3asBUTENEM
NMocpeACTBOM:

1) ogmumanbHOro caita opraHa, nNpeAoCTaBAAOWEro MYHULUNANbHYO
yCnyry, B UHHOPMaLNOHHO-TENEKOMMYHUKALMOHHON CeTh NHTEpHET;

2) (hefiepanbHOM TroCyAapCTBEHHOMW WH(OPMaLWUOHHOW CUCTEMbl «EAWNHbLIR
nopTan roCcyAapCTBEHHbIX U MYHULMNANbHbIX yenyr (PyHKUuiA)» (panee - EAWHbIN
noptan);

3) rocyaapCTBEHHON MHGPOPMALMOHHOW cuUCTeMbl YeuyeHCKon Pecny6nnku
«lMopTan rocydapCTBEHHbIX W MyHUUMUNaNbHbIX Yycnyr (yHKuumn)» (ganee -
PervoHanbHbI nopTtan);

4) 3N1eKTPOHHOIN NOYTbI opraHa, NPeaoCcTaBAOLWEr0 MyHULUNANBHYIO YCYTY.

5.9. Mpu nopgaye Xanobbl B 3MEKTPOHHOM BUAE [AOKYMEHTbI, YKa3aHHble B
NyHKTe 5.6. HacToAWero pernaMeHTa, MOryT OblTb MpeacTaBfieHbl B (hopme
3NEKTPOHHbLIX AOKYMEHTOB, MOAMWUCAHHbIX 3M1EKTPOHHON MOANUCHIO, BUA KOTOPOMU
NpeaycMOTpeH 3aKoHOAaTeNbCcTBOM Poccuiickoin depepauymun, nNpu 3TOM LOKYMEHT,
YLOCTOBEPSAIOLWLNIA IMYHOCTL 3a8BUTENA, He TpebyeTcs.

5.10. MopsgoK pernctpaymm xanob, HanpasneHHbIX B 3/IEKTPOHHOW (hopme Ha
aflpec 3/IEKTPOHHOWN NOYTbl OpraHa, NPeAOCTaB/AOLLLErO rOCYAapCTBEHHYIO YCYTY, B
NH(OPMaLNOHHO-TENNEKOMMYHUKaLMOHHOW CeTU WHTEpHeT onpegenseTcs opraHom,
NpefoCTaBNAWMNM MYHULMMNANIbHYO YCAYTY.

5.11. B cny4yae ecnu Xanoba nogaHa 3afBMTENEM B OpraH, B KOMMETEHLUIO
KOTOPOro He BXOAWUT NPUHSATUE peLleHns Mo xanobe, B TedyeHne 3 paboumx fAHei co
[HS ee perncTpauumn ykKasaHHblii opraH HanpasfiseT Xanoby B YMNONHOMOYEHHbIA Ha
ee paccMOTpeHMe opraH U B MUCbMEHHOW opMe WHGOPMUpPYeT 3asaBUTENA O
nepeHanpas/ieHN Xanoobbl.

Mpy 3TOM CPOK PacCMOTPEHUA >Kanobbl MCUYMCNSETCA CO AHA permcrpauum
)ano6bl B YNOTHOMOYEHHOM Ha ee pacCMOTPEHMe OpraHe.

5.12. )Kano6a MoXeT ObITb NofaHa 3asBUTENIEM Yepe3 MHOTO(YHKLNOHANbHbIN
LEeHTp npeaocTaB/ieHUss TocyfapCTBEHHbIX M MYHUUMNANbHbIX Yycnyr (ganee —
M®Ll). Tpu noctynneHun xanobbl MOPLL ob6ecneumBaeTr ee nepegadvyy B
YNO/ITHOMOYEHHbI Ha ee pacCMOTPeHMe OopraH He MNo3fHee CneayloLlero paboyero
[HS CO fHA NMOCTYMNIEHMA Xanoobbl.

5.13. J>Kanobbl Ha  peweHus, fAdeinctems  (6e3neincTBMe)  opraHa,
NpefoCTaBNAKOWEro MYHUUMNANbHYIO YCNyry, paccMaTpuBatOTCA PYKOBOAMTENEM
TaKoro opraHa, KOTopblil obecneynBaert:

1) npuem © paccMOoTpeHuMe Xanob B COOTBETCTBUM C MOPSAKOM,
YCTaHOB/IEHHbIM B HAacTOALLEM pa3fene;

2) Hanpas/fieHMe Xanob B YNOSTHOMOYEHHbI Ha X PaCCMOTPEHME OpraH.

5.14. B cnyyae ycTaHOB/MEHUA B X04e WAW MO pe3ynbTaTam PaccMOTPEHUA
anobbl  NPU3HAKOB  cocTaBa aAMWUHUCTPATUBHOIO  MpaBOHapyLUEHUA WK
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NpecTynneHns AO/MKHOCTHble nuua, HageneHHble NOHOMOYNAMMK NO PACCMOTPEHMIO
Xanob, HesameANUTeNbHO HanpaBNAKT MMeKLWMecs MaTepuanbl B OpraHbl
NnpoKypartypbl.

5.15. OpraH, NpeAoCTaBAAKOLWNIA MyHULUNANBHYIO YCNyry, obecneynBaerT:

1) ocHalleHMe MeCT npuema »anoo;

2) WHMOpMMpPOBaHME 3asiBUTENEN O MNOPsiAKe 06XXanoBaHUA PeELEHUn U
nencTBuin (6e3neicTBmns) opraHa, NPeAoCcTaBAAKWEro MyHUUMNANbHY YCyry, ero
AO/MKHOCTHBLIX NUL MO0 MYHMUMNANbHbIX CAyXawWmMX MocpeicTBOM pPa3MeLLeHNS
MH(OpMaLMN Ha CTeHAax B MecTe MPefoCTaBleHUs MYHUUMNANbHOW YCNyrun, Ha
CBOEM o(uuMansHOM canTe, Ha EgMHOM nopTane n PernoHanb,HOM nopTane;

3) KOHCY/bTMpOBaHWe 3adBUTENle O MopsAKe 06XXanoBaHWS peleHuin wu
nencTeuin (6e3neicTBmA) opraHa, NPeaoCcTaBAOWEro MyHULUUNANIbHYO YCNYTY, ero
AO/MKHOCTHbIX UL NM60 MYHUUMNANbHbLIX CyXawmxX, B TOM 4YUCne No TeneqoHy,
3NEKTPOHHOWM nouTe, NPy IMYHOM NPUEME;

4) 3aK/MYeHWe cornalleHMs O B3aMMOAEMCTBUM B 4YacTWM OCYLLECTB/EHMS
MHOTOPYHKUNOHANbHLIMW  LUEHTpaMW npuvemMa >Xanob W Bblgayn 3as9BUTENAM
pe3ynbTaToOB PacCMOTPEHMA Xanoo.

5.16. XXanob6a, noctynmeLllas B YNoSHOMOYEHHbIN Ha ee pacCCMOTPEHNE OpraH,
NOANEXWUT perucTpaumMm He .no3gHee cneayroulero paboyvyero [JHA €O [OHS ee
MNOCTYNNEHNS.

CpoKn paccMoTpeHUs »xanobbl

5.17. Xano6a, nocTynueluas B yNO/ITHOMOYEHHbIN Ha ee paCCMOTPEHME OpraH,
MNOANEXUT perncTpaumMmM He no3fHee crefytowero paboyero AHA €O [OHA ee
noctynneHusa. Xanoba paccmatpuBaeTcs B TedeHue 15 paboumx fAHel co AHSA ee
perucrpaumn.

B cnyuyae 06)kanoBaHMA OTKasa opraHa, NpefoCcTaBAlOWEro MyHMUUNANbHYO
yCnyry, ero [O/DKHOCTHOrO nnua B MpueMe [AOKYMEHTOB Yy 3asBUTeNs nmbo B
ncnpaBneHUM AONYLLIEHHbIX OMeYaTok M owuboK WAM B cnyyae 006XanoBaHUA
3aBUTENEM HapyLIeHWs YCTaAHOBNEHHOrO CPOKa TaKUX MWCMNpaBneHUn >xanoba
paccMaTpuBaeTCcs B TeueHne 5 paboumx AHen co AHA ee perncTpauum.

5.18. B cnyuyae ecnu >xanoba nogaHa 3asiBUTENEM B OpraH, B KOMMETEHLWIO
KOTOPOro He BXOAMUT TMPUHATUE pelleHns no >Xanobe B COOTBETCTBUM C
TpeboBaHMAMK MyHKTa 5.1 HacTOSALWEro pernameHTa, B TeyeHne 3 paboymx [AHein co
[OHA ee perncTpaumn yKasaHHbIA opraH HanpasfseT »Kanoby B YNO/IHOMOYEHHbIN Ha
ee pacCMOTpPeHWe opraH W B MUCbMEHHOW opMe MWHGOPMUPYET 3asaBUTENSS O
nepeHanpas/ieHUN Xanoobl.

Mpn 3TOM CPOK PacCMOTPEHMA >Kanobbl UCYUCNAETCA CO AHA pPerncrpauumu
)Kanobbl B yNo/IHOMOYEHHOM Ha ee pacCMOTPEHMe OpraHe.

NepeveHb OCHOBaHWI ANA MPUOCTAHOB/EHUS PACCMOTPEHUST XKasnobbl B
cnyuae, ecnu BO3MOXHOCTb NPUOCTaHOB/IEHNA npegycMmoTpeHa
3aKoHofaTenbCTBOM Poccuiickon degepauymm

5.19. OcHoBaHWiA  And  MPUOCTAHOBMIEHMA  PAcCMOTPEHUA  XKanobbl
3aKOHOAAaTe/IbCTBOM He MpeayCMOTPEHO.

19



Pe3ynibTaT pacCMOTPEHUS »Kanoobbl

5.20. Mo pe3ynbTatam pacCcMOTPeHMUs >Kanobbl B COOTBETCTBMM C 4yacTbilo 7
cTtatbn 11.2 ®PepepanbHoro 3akoHa ot 27 wuwona 2010 roga Ne 210-d3 «06
opraHusauMy npefoCTaBfieHUA TOCYAAapCTBEHHbIX W MYHULUMNANbHbLIX  YCAyr»
YNO/MHOMOYEHHbIA Ha ee pacCMOTPeHMe opraH npuHUMaeT peleHne 06
YAO0BNETBOPEHNN >Kanobbl 60 06 OTKaze B ee YAO0BNETBOPEHMU. YKaszaHHOe
pelleHne npuHMMaeTca B (hopme akTta YMo/JIHOMOYEHHOr0 Ha ee pacCMOTpeHue
opraHa.

Mpy yAOBMETBOPEHUMN Xafobbl YNONHOMOYEHHbIN Ha ee pacCMOTPeHMEe OpraH
NPUHUMaeT UcYeprnblBaroL e Mepbl MO YCTPAHEHUIO BbISIBIEHHbIX HapYLUEHWIA, B TOM
yucne Mo Bblgaye 3afBUTENO pe3yNibTaTa MYHMUMNANbHOM YCNyru, He nosgHee 5
paboumx [HeW CO [HA TMNPUHATUSA pPeLleHns, ecin  MHOe He YCTaHOB/EHO
3aK0HOAaTeNnbCTBOM Poccuitckoin depepauunn.

5.21. PykoBoAuTeNb oOpraHa, npegoCcTaBNAOLEro MYHUUWMANbHYK YCAyry,
0TKa3blBaeT B YA0BNETBOPEHUN Xanobbl B CNeAYOLWNX CnyYasx:

1) HannMume BCTYNUBLUErO0 B 3aKOHHYK CWU/y peLleHus cyfa, apomuTpakHoro
cyfa no »anobe 0 TOM e npeameTe U Mo TEM XXe OCHOBaHUSAM;

2) nopjadya >kanobbl NULOM, MOMHOMOYMA KOTOPOro He MOATBEPXKAeHbl B
nopsifke, yCTaHOB/IEHHOM 3aKOHOaTe/NbCTBOM Poccuiickoin defepaumu;

3) Hannuume pelleHna No >xanobe, NPUHATOrO paHee B OTHOLUEHMM TOrO XXe
3a8BUTENA U N0 TOMY XXe NpeaMeTy »Kanoobl.

5.22. PykoBoauTeNnb opraHa, npefocTaBfAlOLWEro MYHUUUNAAbHYH YCayry,
MOXeT OCTaBWUTb Xanoby 6e3 0TBeTa B CIeAYIOLWNX CyYasaX:

1) Hanmume B >Kanobe HeUEeH3YPHbIX MO0 OCKOPOMUTENbHLIX BblPaXeHWUH,
Yrpo3 >XW3HW, 340POBbI0 N MMYLLECTBY LO/HKHOCTHOIO /fiMua, a TakXKe Y/1eHOB ero
CeMbMU;

2) OTCYTCTBME BO3MOXHOCTM MPOYMTATb Kakyk-1nmbo 4vacTb TeKcTa >Kasobbl,
(hamunno, MMs, OTYeCTBO (NPW Hannmuum) u (MIM) NOYTOBLIA afpec 3asBUTENS,
yKa3aHHble B )asobe.

MopAfoK WHMOPMUPOBAHUA 3asABUTENA O pesysbTaTaxX PacCMOTpPeHUs
Xanobbl

5.23. OTBeT Mo pe3ynbTaTaM PacCMOTPeHMA »anobbl HanpaBNAeTCsa 3aaBUTENIO
He No3jHee [HA, CNefYIOLLero 3a AHeM MPUHATUS PeLLeHns, B MUCbMEHHOW hopme.

5.24. B oTBeTe MO pe3ynbTaTtaM pPacCMOTPEHMSA Xaobbl YKa3blBarTCA:

1) HauMeHOBaHWe opraHa, paccMaTpuBaloLLEero Xanoby, AOMHKHOCTb, hamunus,
NMA, OTYECTBO (NPU HaU4MK) ero LO/MKHOCTHOrO nvua, NPUHABLLETO peLleHune ro
Xanobe;

2) HOMep, fJarta, MeCTO TMpPUHATUA pelleHnd, BK/IKOYas CBefdeHMs O
[JO/MKHOCTHOM NnLe, pellieHne nnm gecteme (6e34eCTBME) KOTOPOro 06XanyeTcs;

3) hamunung, uMsa, 0TYeCTBO (MPW HaANMUYMK) 3a8BUTENS;

4) OCHOBaHMWA AN NPUHATUA PeLleHuns Mo XKanobe;

5) npuHATOE Mo Xanobe peLLeHNUe;
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6) B cnyyae, ecnu anoba npusHaHa OOGOCHOBAHHON - CPOKM YCTPaHEHUS
BbISIBNEHHbIX HapyLIeHWA, B TOM YMCNe CPOK MNpeaoCTaBleHUs pe3ynbraTta
MYHULMMNANbHOK YCNyTu;

7) cBefieHNsa 0 Nopsiake 06)KanoBaHWs NPUHATOrO Mo Xanobe pelleHus.

5.25. Mo enaHuto 3asBUTeNst OTBET N0 pe3yNbTaTaM PacCMOTPEHUSs XXanoobl
MOXeT OblTb MpeACTaBfeH He MO03AHee AHS, CAeayloWero 3a AHeM MPUHATUSA
pelleHnsl, B (opMe 3NeKTPOHHOro [JOKYMEeHTa, MNOANUCAHHOTO 3MeKTPOHHOIA
MOANUCLI0 PYKOBOAMTENS OpraHa, NpefocTaBsoWEro MyHULMNanbHy YCayry.

MopsagoK 06>kanoBaHUA peLleHns No XKanobe

5.26. 3asBuTenb BMpaBe 06)anoBaTb peLIeHWs, TMPUHATbIE B Xof4e
npefocTaBfieHUs  TFOCYAapCTBEHHOW  ycnyru,  AeWcTBust  unm  6e3aencTeune
[AO/DKHOCTHbBIX /AL YMNONHOMOYEHHbLIX OpraHoB B cyae6Hom nopsake. O6xkanoBaHue
[AencTenin (6e3nencTenin), pelleHnMin LOMKHOCTHLIX NUL, B Cy[ OCYLLEeCTBNAeTCS B
nopsiAke, yCTaHOB/IEHHOM [eACTBYHOLWMM 3aKOHO4ATe/IbCTBOM.

MpaBo 3asBUTENss Ha MONy4vyeHUe WHDopMaUMM U AOKYMEHTOB,
Heo6X04MMbIX ANst 060CHOBAHWUS N PACCMOTPEHUS Xanobbl (NPeTeH3nn)

5.27. 3asBUATENN UMeKT MNpPaBO Ha MonyyeHue UHGOPMALUUU WU [AOKYMEHTOB,
HE0BX0AUMbIX AN 060CHOBAHUA PACCMOTPEHMS YKanoobl.

Cnocobbl  MHpOPMUPOBAHUA  3adABUTENEN O TMOpsSAKe rojgaynm W
paccMOTPEHMSA Xasobbl

OpraH, NpeaocTaBAAOLWMNIA MYHULMNANBHYO YCNYyry, 06ecneyvmBaert:

NH(OPMUPOBaHME 3adBUTENE O NMOpPsAKEe 06XKanoBaHUSA PeLleHniA U AencTBUi
(6e3penicTBNS)  opraHa, MNPeAoCTaBMAAOWEr0  MYHMUUNANbHYK  YCNyry, ero
NO/MKHOCTHBIX NWL, MNOCPeACTBOM pa3MeLleHns MHopMaLMM Ha CTeHAaX B MecTaX
NpefoCTaB/IEHUA MYHUUUNANbHOW YCNyru, Ha CcBOoeM O(UUWaNbHOM caiTe, Ha
EAnMHOM nopTane n permoHasbHOM nopTane;

KOHCY/IbTUPOBaHMEe 3asiBUTENE 0 nopsake o006XKafoBaHUA pPELIeHUin u
nencTenin (6e3neicTBmS) opraHa, NPeAoCTaBAAKOWEro MyHULMNANbHY YCNYry, ero
NOMKHOCTHBLIX NUL, B TOM 4uMcne No TenedoHy, 3/MEKTPOHHON MNoyTe, NPU NNYHOM
npmeme.
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MPNNOXEHNE 1

K AIMWHUCTPATUBHOMY pernaMeHTy

Bnok-cxema
NpeaocTaBNeHNA MyHULUNANbHON ycnyrn «Mpuem AOKYMEHTOB U NPUHATUE
peLeHnst 06 06bABNEHUIN NOMTHOCTLIO eecnoCcoOHbIM (3MaHcunaumm)
HeCOBepLLEHHO/ETHEro, JOCTUrLLIEero Bo3pacTta oT 16 o 18 net».

HanpaBneHue 3asBUTENIO peLleHmns
06 0TKase B NPefOCTaBNEHUN
MYHULUNANBHONA yCnyri
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MPNNOXEHWNE 2
K AIMUHUCTPAaTUBHOMY PErNaMeHTy

B AgMUHKUCTpaumio
oT
nacnop T
agpec 3aaBuTens
KOHTAKTHbIV TenegoH

3SAABNEHUNE

MpoLly 06bSBUTL MeHS

(PUNO, pata poxaeHUsn)
NMOMIHOCTbIO [eecnoco6HbIM, B CBA3W C TEM, YTO A paboTato (3aHMMarChb
npeanpUHUMAaTEe/IbCKOW
NeATENbHOCTbIO) »

(yKa3blBaeTCA HaMMeHOBaHMe MecTa paboTbl, gaTa U HOMep TPYAO0BOro A0roBopa,
nnbo KoHTpakTa, MMbo gata U HoOMep

CBUAETENbCTBA O FOCYAapPCTBEHHON PerncTpauun B KauecTse MHAWBUAYANbHOIO
npegnpuHUMaTens)

« » 20 rop
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MPUTOXEHWE 3

K AOMUHUCTPATUBHOMY PErnameHTy

NHhopmayma o MecTe HaxoXaeHNA 1 rpauke paboThbl
MHOTO(DYHKLNOHAILHOIO LeHTpa npeaocTaB/ieHNsA roCcyAapCTBEHHbIX U
MYHULUNANbHbIX YCNYr Ha TeppuTopmn LLIeNKOBCKOro MyHULMAAbHOI0
naroHa

ocypapcTBeHHOe  GHOMKETHOe yupexieHwe YedeHcko Pecny6nmku
«Pecny6nmKaHCKuNi MHOTOPYHKLUNOHANbHbIN LeHTp npeaocTaBieHns
roCyfapCTBEHHbIX W MYyHUUMNANbHbIX Yycnyr» no LUenkoBckomy paioHa,
pacnonoXeHo no agpecy: 366108, UeueHckas Pecny6numka, LLIeNKOBCKON paioH,
cT. LenkoBckKasd, yn. KoonepaTtusHag, S.

Afpec opuymanbHOro canta MHOroyHKLMOHaNbHOro ueHTpa: rmfc-95.ru

Agnpec 3NEeKTPOHHOM noyThl MHOTO(YHKLNOHAIbHOIO LeHTpa:
shelkovskoy@rmfc-95.ru

MpatmK paboTbl MHOTO(YHKLMOHANBLHOTO LeHTpa:

noHegenbHUK - natHuua ¢ 9:00 go 18:00 u.;

cy660Ta 1 BOCKPECEHbE - BbIXOAHbIE AHU.

24


mailto:shelkovskoy@rmfc-95.ru

