AODMNHNCTPALNA LLENTKOBCKOIO MYHULIMTIAJIBHOTO PA/IOHA
YEYEHCKOW PECIYBJ/INKU

NMOCTAHOBJIEHVE
ot 30. 05. 2016 Ne 231

O6 yTBEpPXAEHUN AIMUHUCTPATUBHOIO persaMeHTa no npefocTaBneHunto
MYHULMNaNbHON ycnyrn «Bblgadya paspelleHns Ha pasgenbHoe NpoXuBaHue
noneunTeneli 1 X HECOBEPLUEHHONETHUX MOAOMEUHbIX»

B cooTBeTcTBUN C DepepasibHbiM 3akKoHOM OT 27 niong 2010 roga Ne 210-
®3 «O6 opraHM3auuyM nNpPeaoCcTaB/iEHNA TFOCYLAPCTBEHHbLIX M MYHULMNA/IbHBIX
yCnyr», 3aKOHOM YeueHckoi Pecny6nmkn ot 15 Hosbps 2010 roga Ne 55-P3 «O
HaJeNeHn OpraHoB MECTHOrO CamoyrnpaBfeHUs MyHULMNA/IbHbIX PalnoHOB 1
FOPOACKMX OKPYroB OTAe/bHbIMU FOCYAapCTBEHHBIMU NONHOMOUMAMI YeUyeHCKOWA
Pecrnybnvkn no opraHMsaumMyM M OCYLLECTB/IEHUIO [AeATESIbHOCTM MO OrMeKe U
MoneyYnTenbCTBY», NMOCTaHOBNeHWEM [paBuTenbCTBa YeyeHCKo Pecrnybnmkmn ot
01.10.2013 1. No 246 «O6 yTBepXAeHUN [MepeyHs rocyaapCTBEHHbIX YCYr u
TUNOBOrO  MepeYyHd  MYHUUMNASIbHbIX  YCAYT, NpegocTaBnsemMbix B
MHOFO(DYHKLUMOHa/IbHbIX  LieHTpax YedeHckor Pecny6imku», [FpaxgaHCKUm
Kogekcom  Poccuiickoin  ®epepaumn, CeMelHbIM  KOAEKCOM  POCCUIACKOM
depfepauymnn, defepasibHbIM 3aKOHOM 0T 24.04.2008 1. No 48-d3 «O6 oneke u
noneynTensCTBE», NoCcTaHoBNeHWeM lMpaBuTenbcTBa Poccuiickoin depepaumm ot
18.05.2009 r. Ne 423 «O6 oThefnbHbIX BOMPOCAaxX OCYLLECTB/IEHNA OMNeKn wu
rnoneynTensLCTBa B OTHOLLIEHUN HeCoBepLUEHHOETHNX rpaxmgaH»,
MOCTaHOB/IEHNEM aAMUHUCTPauUM LLIeNIKOBCKOrO MYHUUMMNA/IbHOTO paioHa OT
26.11.2015 r. Ne 494 «O06 yTBEpPXKAEHNN 0OHOB/IEHHOIO NEPEYHS MYHULMNABbHBIX
ycnyr, npefocTaB/nseMblX Ha TeppuTopun LLIENKOBCKOTO MYHULMNAIbHOIO
paiioHa» agMUHUCTpaums LLIeNIKOBCKOro MyHMUMNANLHOIO pailoHa

NMOCTAHOBJIAET:

i YTBepAUTb  aAMUHUCTPATMBHbLIA pernameHT Mo  NpefoCTaBNEHMIO
MyHULMNIbHOW YCyrn «Bblgaya paspelleHnss Ha pasfefibHoe MpPOoXKMBaHME
noneynTenein 1 NX HeCOBEPLLEHHONETHUX MOAOMEYHbIX» COrMacHO NPUNOXKEHNHO.



2. HacTosiwiee nocTaHOBMEHME MNOANEXUT ONYyO6/NKOBAHUKD B PanlOHHOMN
rasete «Tepckas HoBb» M pasMelleHUO0 Ha ouuManbHOM CailTe agMUHUCTPaL UK
paiioHa.

3. KOHTpO/ib 3a BbIMO/IHEHWEM HACTOALLEro MOCTAHOBJIEHUS BO3/IOXUTL Ha
3aMecTuTens rnaebl agMuMHUcTpauum LLIeNKoBCKOro MYHULWUNANbHOro paioHa
LLI.B. ApcyHKaeBa.

4. HacTofilee NMOCTaHOB/IEHMEe BCTynaeT B CUAY CO AHA ero ouuuanbHoro
ony61MKoBaHus.



[MTPHUJIOXKEHHUE

YTBEPX/IEH

MOCTAHOBJICHAEM aIMUHUCTPALIUN
[IIenKOBCKOTO MyHULIMNIAIBHOTO paioHa
ot 30. 05. 2016 Ne 231

AJIMUHUCTPATHBHBII perjiaMeHT
N0 NPeJ0CTABJICHHI0O MYHUIIHNIAIBHOM ye/Iyru « Belgaua paspeumenust Ha
pa3ae/bHOE NPOKUBAHNE NMONEYHUTE/Iei U HX HECOBEPIICHHOJIETHHUX
MO0 EYHBIX)

1. O0mue mo/10KeHuA

IIpeamer pery/impoBaHus perjiaMeHTa yCciayru

1.1. AIMHMHHMCTPATMBHBIA PEMIAMEHT NPEAOCTABICHUS MYHULUNAIBHON
yeiyru «Belaada paspelieHus Ha PasAciibHOE MPOKMBAHUE TOMECUMTENCH M UX
HECOBEPLICHHOJIETHUX TOJONEUHBIX) (Jaee — AIMUHUCTPATUBHBIA PETTIAMEHT)
pa3paboTaH B LENSAX NOBBILICHHMS KA4eCTBA MPEAOCTABICHUS MYHHULMMNATBHON
YCIIYTH ¥ YCTAHABIMBAECT MOPSAOK M CTAHAAPT MPEAOCTABICHUS MYHULUNAIBHON
YCIIYTH.

Kpyr 3asiBureneii

1.2. 3asBuTENAMHA HA NMPEAOCTABICHUE MYHULMIIAIBHON YCIIYTH SBJISIFOTCS:
MOTNICYATENM  HECOBEPIUECHHOJNIETHUX W HECOBEPIUECHHOJIETHHE — TIOJONECYHBIE,
JOCTUATLIME BO3pacCT 16 JIET, 3apErMCTPUPOBAHHBIE TIO MECTY KUTEIBCTBA WIU 110
MeCTy npeObIBaHKs HAa TeppuTopun YedyeHckoi PecnyOnvku (anee — 3asBUTENH ).

TpeOGoBanuss K nopsiAKY HHGOPMHUPOBAHUS O NPEAOCTABJICHHHU
MYHHIHNAJIBbHOI yCJIyrd

1.3. Hupopmamuss O MYHHUMOAIBHOH  yCIyre, MOPOUEAYpPE €€
NPEIOCTABIICHUS TPEIOCTABIISICTCS:

HEMOCPEACTBEHHO BEAYIIMM CHEMUATIACTOM OTAETA COUUATIBHOM MOJIMTUKH,
1o JIeJlaM MOJIOJIEKHM M crnopTra aaMUHKHCTpalyu [1IeNKOBCKOro MyHHIMIATBHOTO
paiioHa (nanee — AIMUHUCTpaLus );

C UCHOJB30BAHUEM CPEICTB TENEPOHHON CBA3M M DIEKTPOHHOTO
WH(OPMUPOBAHNUS,

NOCPEACTBOM pa3MelIcHUs B MH(OPMAMOHHO-TEIICKOMMYHHKAMOHHBIX
ceTsiX OOIIEr0 MOJB30BaHUs (B TOM uMcle B ceTh MHTepHer), myOnukanuii B
CPEICTBAX MACCOBOM WH(pOpMAMKM, H3AaHHs WHPOPMALMOHHBIX MAaTEPHAJIOB
(Opottop, OyKJIETOB), HA CTEHAAX B MOMEUICHUM AJMUHUCTpAIMU, HA MOPTAJIE
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rOCY/IAPCTBEHHBIX W MYHHIMNAIBHBIX ycayr YUedeHckod PecnyOnuku pgu.gov-
chr.ru (nanee — [opran);,

B TOCYJApCTBEHHOE OrOKeTHOE yupexkacHue YeueHckoit PecnyOnukum
«Pecnybnmukanckmii MHOTO(YHKIIMOHATIbHBIH LEHTP PEIOCTABIICHUS
rOCYIapCTBEHHBIX M1 MYHHLIANAIBHBIX ycayr» no IllenkoBckoMy paiiony, (nanee —
MHOTO(YHKIIMOHATBHBIA LIEHTP) (COTNACHO MPWIOKEHUIO 3).

AJIMUHUCTpaLMs pacmoyioskeHa o aapecy: 366108, Ueuenckas PecnyOiuka,
[MlenkoBckoit  paiion, cr. IlenkoBckas, yiu. CoBerckas, 37, KOHTAKTHBIH
tenedon/fax-8(87136)2-22-03, caiit Aqmuanctpanun www.chr-shelkovskoy.ru

CTPYKTYpHBIM  MOApPA3ACICHAEM AJIMHHHCTPALMM, YYaCTBYKOIIUM B
NPEIOCTABIICHUN YCIIYTH SIBISIETCS OTACH COUMAIBHOH MOJMTHKH, TO JeiaMm
MOJIOIC)KU M crnopTa agMuHHCTpanuu [IIeTKOBCKOro MyHMUMNAIBHOTO paioHa,
PACIIONOKEHHBIN HA MEPBOM ATAXKE B 3AAHUNA A IMUHUCTPALIVH.

['padmk mpuema nmoceTUTENEi:

Bropuuk u yetsepr, ¢ 9:00 mo 18:00 y.

O6enennsiii nepepeiB ¢ 12:00 mo 13:00 u.

BeIxoaHbie 1HH - Cy0O00Ta, BOCKPECEHBE.

JIisi mojaydeHus WH(pOpMAlMM O MYHHUIMIAIBHON YCIyre, MpOoLEAype €€
PEIOCTABIICHUS, X0J1e PEIOCTABIICHUS MYHHLIANATbHON YCIIyTH
3aMHTEPECOBAHHBIC JIMIIA BIIPAaBE 00pAIAThCS:

B YCTHOH (pOpME JIMYHO WM MO TeNe(HOHY K CHEHUATIACTAM CTPYKTYPHOTO
NOIpa3AcsICHUs, YYaCTBYOIIUM B TPEIOCTABICHUN MYHULIMNIAIBHOMN YCIIyTH,

B IUCBMEHHOM (POpPME MOUTOM B aapec AIMUHUCTPALUY;

B NUCBMEHHOM (POPME MO aAPeECy NEKTPOHHOMN MOUYTH AJAMHUHHUCTPALINH

E-mail-shelkovskoy-rn@mail.ru

HudopmupoBanue 3asBATENCH MNPOBOAMTCS B JBYX (opMax: YCTHOE W
MUCBbMEHHOE.

[Ipn oTBeTax Ha Tene@OHHBIC 3BOHKM M OOpallICHUS 3asBUTENCH JIMYHO B
OPUEMHBIE YaChl CHELHUATMCTBI CTPYKTYPHOTO MOAPA3ACICHHUs AIMUHUCTPALUH,
YYaCTBYIOIIME B MPEAOCTABICHUM MYHHIMIIAIBHOW YCIyrH, NOAPOOHO M B
BSXUIMBOM  (KOpPpekTHOH)  gopme  MHPOPMUPYIOT  OOpaTUBIIMXCA IO
UHTEPECYIOIMM WX BompocaM. OTBeT Ha TeNneQOHHBIH 3BOHOK JOKEH
HAYAHATBCA ¢ MH(POpPMAUMM O HAUMEHOBAHWM OpPraHa, B KOTOPBIA MOCTYIHI
3BOHOK, M (paMWJIMK CHELMATIUCTA, MPUHSABLIETO TEIE(OHHBIN 3BOHOK.

[Tpy HEBO3MOXKHOCTH CHELMAITUCTA, MPUHSBIIETO 3BOHOK, CAMOCTOSITEIBHO
OTBETUTh HA [MOCTABJICHHBIE BONPOCHI, OOpaTHBIIEMYCS JHULY COOOMIAETCS
TENCPOHHBI HOMEpP, MO KOTOPOMY MOKHO TMOJIYYUTh HHTEPECYIOUIYIO €ro
uH(pOPMAaLKIO.

YcTHOE MHPOPMUPOBAHUE OOPATUBLIETOCS JIMIA OCYIIECTBISIETCS HE OoJee
15 MuHyT.

B cnywae ecnim nmns mOArOTOBKHA OTBeTa TPEOYETCS MPOAOTKMTEIBHOE
BpEMSl, CHNENUAIIACT, OCYLIECTBISIOIIMNA YCTHOC WH(OPMUPOBAHUE, MPEAaract
HANpaBUTh OOpalleHWE O MPEAOCTABICHUM NUCBbMEHHOW WH(OpPMALKMK IO
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BOMPOCAM NPEAOCTABICHUS MYHHMIMIIAJBHOW YCIyIH JIMOO HAa3HA4YaeT Ipyroe
yn0oOHOE AJIsl 3aMHTEPECOBAHHOTO JTULA BPEMS [T YCTHOTO WH(OPMUPOBAHUS.

[luceMeHHOE ~ MHQOPMHpPOBAHME  TO  BOOPOCAM  NPEIOCTABIICHUS
MYHHULAMAIBHOW  YCAYTH  OCYINECTBISIETCS MPU  TMOJYYCHHH  OOpallCHUs
3aMHTEPECOBAHHOTO JIMIA O MPEIOCTABIICHUM MMUCBbMEHHOM WHQpOpMALMH 10
BOMPOCAM MPEAOCTABICHUAS] MyHULIMIAILHOM YCITYTH.

OtBeT Ha oOpamieHue rOTOBUTCA B T€UeHHE 15 MHEH co AHS perucrpauuu
MUCBMEHHOTO OOpaICHUSI.

CrenuanucTel CTPYKTYPHOTO NOIpa3AcIICHUS AJIMUHUCTpALUH,
YYaCTBYIOIIME B MPEIOCTABJICHUM MYHHLMNAIBHONH YCIYTH, OTBETCTBEHHBIE 3a
paccMoTpeHue oOpallleHus, 00€CneYnBarOT OOBEKTUBHOE, BCECTOPOHHEE U
CBOCBPEMEHHOE PAaCCMOTPEHUE OOpaIIEHUs, TOTOBAT MHUCBMEHHBI OTBET IO
CYLIECTBY MOCTABJIEHHBIX BOIIPOCOB.

[IuceMeHHBI ~ OTBET  HA  oOpalllecHWE  TNOJANMMCHIBACTCS  [J1aBOW
AQMUHUCTpAUUU JUOO YNOJHOMOYEHHBIM WM JIMLIOM, W JOJDKEH COACPKATh
bamuanio U HOMep TeneOHa MCHOJHUTENS W HAMpaB/ISETCS MO MOYTOBOMY
aapecy, YKa3aHHOMY B OOpalllCHUH.

B ciydae ecnu B o0pamesun 0 npeaoCcTapIeHu NTUCbMEHHON H(pOpMAaLAn
HE yKa3aHbl (paMuiIvs 3aMHTEPECOBAHHOIO JIMIA, HAMPaBUBLICTO OOpalllCHUE, U
NOYTOBBIA aapec, MO KOTOPOMY JOJDKEH OBITh HAmMpaBlI€H OTBET, OTBET Ha
oOpallleHUE HE TaeTCs.

Hudopmanmss 0 mOpAaKe MNPEAOCTABICHHS MYHULUMIAIBHONH YCIyTU
COJIEPKUT CIICAYIOLIUE CBEACHHUS:

1) HauMEHOBAaHWE W  TMOYTOBBIE  ajapeca  AJMUHUCTpALMUM U
MHOTO()YHKIIMOHATBHBIX LIEHTPOB,

2) CIIPABOYHBIC HOMEpa TeneoHOB AJIMUHUCTpAIun "
MHOTO()YHKIIMOHATBHBIX LIEHTPOB,

3) angpec opUUMAIBHOTO caiiTa AIMUHUACTPALMK U MHOTO(QYHKIIMOHATbHBIX
LIEHTPOB B ceTh MHTEPHET;

4) rpadmk paboOTel AIMUHUCTPALUN U MHOTO(PYHKIIMOHAIBHBIX HEHTPOB,;

5) TpeboBaHMS K MHCBMEHHOMY 3aMpOCy 3asBUTENCH O MPEAOCTABICHUH
uH(pOpPMaLMKU O OPAJAKE TPEIOCTABIICHUS! MYHULIMMIATBHON YCIYTH;

6) MepevYeHb NOKYMEHTOB, HEOOXOAUMBIX ISl MOJYUYCHUS MYHHLIUNAIbHON
YCIYTH,

7) BBIOEPKKA W3 MPABOBBIX aKTOB, COJEPKALIMX HOPMBI, PETYJIUPYIOLIUE
JESATEILHOCTD MO MPEAOCTABICHAD MYHULMTNAIBHOM YCIIyTH,

8) TEKCT AIMUHUCTPATUBHOTO PEMJIAMEHTA C MPUIIOKCHUSIMU,

9) kpaTKoe onKMcaHKUEe MOPSIKA TPEIOCTABICHUS MYHULIMITATLHON YCITYTH,

10) o6pas3ubl 0QopMIIEHUST AOKYMEHTOB, HEOOXOAUMBIX ISl MOJTYUYEHUS
MYHHLIAMATIBHON YCITYTH, U TPEOOBAHUS K HUM.

II. CranpapTt npeaocraB/ieHus MyHHIUNIAJIbHOH YCJIyrH



HanmeHoBaHHe MyHHMUIMIIAJIBHOM yCJIyTH

2.1. HaumeHOBaHWE MYHULMNAIBLHON ycnyru:. «Beimaua paspemeHus Ha
pa3aenbHOE  MPOKMBAHUE — MOMEYUTENEM M HMX  HECOBEPIICHHOJIETHHUX
MOJOIIEYHBIX).

HanmeHnoBaHue oprana, npeocTaB/IsIOIIEro My HHIHIIAJBHYI0 YCJIYTy

2.2. MyHuuunaneHas yciayra MpeAOCTABISIETCS BEAYIIMM CIELHAATUCTOM
OTZENa COLMAJIBHON MOJMTUKH, O AETaM MOJIOACKH M CIOPTA aAMHHHUCTPALUA
[I1enK0BCKOTO0 MYHULIMMTAIBHOTO pailoHa.

B cootsercTBuM ¢ myHKTOM 3 yacTh 1 craten 7 @enepanbHOro 3akoHa ot 27
utonst 2010 roga Ne 210-D3 «O06 opranuzanuu NpeaoCTaBIeHUs TOCY1aPCTBEHHBIX
Y MYHULMMAJIBHBIX YCIIYT» 3aMpeIacTcs TpeOoBaTh OT 3a1BUTENS OCYLICCTBICHUS
JNCUCTBHI, B TOM 4YHCIE COIJIACOBAHWH, HEOOXOAWMBIX JJs MOJYyYEHUs
rOCY/IapCTBEHHON YCIYTH M CBS3AHHBIX ¢ OOPAIICHUEM B MHBIE TOCYIAPCTBEHHBIE
OpraHel, OpPraHM3alWy, 3a WCKIIOUYECHUEM TOJIYYECHHS YCIYT W TOJYYCHUS
JOKYMEHTOB W HMH(OpPMALMH, MPEAOCTABISEMBIX B PE3YJbTaTe MPEIOCTABICHUS
TAKUX YCIIYT, BKJIFOUEHHBIX B IEPEUYCHD YCIYT, KOTOPBIE SABISIOTCS HEOOXOMMBIMA
¥ 00s13aTEIBHBIMU JJIs1 TPEIOCTABIICHUS TOCY JAPCTBEHHBIX YCIYT.

Pe3yabTar npenocraBjieHuss MyHUIUNAJIBHON YCJIyTH

2.3. Pe3ynpTaTtoM MpeaoCTaBICHUS] MYHULIMNIAIBHON YCITYTH SBJISETCS !

BBIJIAYa PA3PCIICHUS HA PA3JCNbHOC MNPOKMBAHUE TMONMEYUTENST W €TI0
HECOBEPLICHHOJIETHETO MOA0ICYHOTO;

OTKa3 B BbIIAYE PA3PELICHMS HA PA3ACIIBHOE MPOKABAHUE TOTICUUTENS U €TI0
HECOBEPLICHHOJIETHETO MOJOIEYHOTO.

Cpoxmu npeaocTaB/ieHusi MyHHUIHMIAJIBHOMH YCJIYyTH

2.4. Bplgaua pa3pelieHus Ha Pa3AciibHOE MPOKMBAHUE TOMECUUTENECH U UX
HECOBEPIICHHOJIETHUX MOJOMNEYHBIX OCYIUECTBISAETCA B TEYeHWE 15 nHEH ¢
MOMEHTA PErucTpauuu oOpaumicHus 3asBUTENs (TOAy4YeHUs AJIMHHUCTpALMCH
JOKYMEHTOB, COIJIACHO IIEPEYHIO, YKA3aHHOMY B TMYHKTE€ 2.6. HACTOSIIETO
aMUHUCTPATHUBHOIO PETIaMEHTA).

IlepeyeHbr  HOPMATHBHBIX  NPABOBBIX  AKTOB,  PEryJHPYOLIHX
OTHOLICHHS, BOSHHKAKINHE B CBSI3HM € MPEAOCTABJICHHEM MYHHULUIAJbHOMN
yCJIyru

2.5. TlpaBOBBIMH OCHOBAHMSMH TPEIOCTABICHUS MYHULMITAJIBLHOW YCIIyTH
SIBJISTFOTCSL

1) Koncturynust Poccuiickoii ®@enepanun (Teket KOHCTUTYLMM C y4E€TOM
MONPABOK, BHECEHHBIX 3aKOHOM P® 0 monpaske k Koncturyuuu PO ot 21 urons
2014 roma Ne 11-®K3, onyOmmkoBaH Ha «O(UUIMANTBHOM WHTEPHET-NOPTANIC
npaBoBoil mHpopmanmuny (www.pravo.gov.ru) 1 asrycra 2014 roma, 8 CoOpanuu


garantf1://12077515.73/
http://www.pravo.gov.ru

3akoHomarenscTBa Poccmiickoit ®enepaumu ot 4 asrycra 2014 roma Ne 31
cT. 4398);

2) denepanbHbiii 3akoH 0T 6 OKTA0ps 2003 roma Ne 131-d3 «O0 oOmmx
NPUHLANAX OPraHU3alk MECTHOrO camoynpasiicHust B Poccuiickoil deneparmny»
(Texct onyOnukoBaH B «Poccuiickoit razere» ot 8 okrsOps 2003 roma Ne 202, B
«[TapmamenTckoii Tazere» ot 8 okTsa0ps 2003 roma Ne 186, B CoOpanuu
3akoHoAarenscTBa Poccuiickoii ®eaepamun ot 6 oktaOps 2003 roma No 40
cT. 3822);

3) denepanbubli 3akoH oT 27 wutoas 2010 roma Ne 210-d3 «O6
OpPraHM3alliy TMPEAOCTABICHHS TOCYJAPCTBEHHBIX W MYHULMMAIBHBIX YCIYI»
(TekcT DeaepanbHOro 3akoHa onyOnukoBaH B «Poccuiickoil razete» ot 30 urons
2010 roga Ne 168, B CoOpanun 3akoHonarenberBa Poccuiickoit denepaumu ot 2
aBrycta 2010 roma Ne 31 ct. 4179);

4) Tlocranosnenue IlpaButensctBa P® ot 16 mas 2011 r. N 373 «O
pa3paboTKe M YTBEPXKACHUM AJMWUHUCTPATUBHBIX PETJIAMEHTOB HWCIOJIHEHUS
rOCyIapCTBEHHBIX (DYHKIMH W aIMUHUCTPATUBHBIX PETTIAMEHTOB MPEAOCTABICHUS
rocyaapcTBeHHbIx yciyr» (TekcT moctaHoBieHus omyOnukoBaH B CoOpaHuu
3akoHogarenscTBa Poccuiickoit @enepaumu ot 30 mast 2011 1. Ne 22 cr. 3169);

5) Tlocranosnenue IlIpaButensctBa UedyeHckoit PecnyOnuku ot 11 urons
2013 romga Ne 171 «O06 yrBepxacHun [IpaBun mogaum U pacCMOTPEHUS Kanod Ha
pewmeHus u achicTBUs (0€31CHCTBIE) OPraHOB UCIOTHUTEIBHON BIACTH YeUeHCKOMH
PecnyOnuku 1 X AOJKHOCTHBIX JIML, TOCYJAPCTBEHHBIX MPAKAAHCKUX CITY KAIIMX
YeueHckoil PecniyOnukn» (TEKCT MOCTAHOBJIEHUS OMyONMKOBaH B razete «Bectu
PecniyGnukm» ot 27 urons 2013 roga Ne 142);

6) 3akoH YeueHckoii PecnyOnukm or 15 HosOps 2010 1. Ne 55-P3 «O
HAJCJICHUM OPraHOB MECTHOTO CAMOYIMPABICHHS MYHUUUNAIBHBIX PAalOHOB M
TOPOJCKUX OKPYTOB OTJEJIbHBIMU TOCYIaPCTBEHHBIMU MOJIHOMOYMSIMU YEeUeHCKOMH
PecnyOnukn mo opraHu3anmy W OCYIIECTBICHUIO ACITEIBHOCTH IO OINEKE W
NOTMECYUTEIIbCTBY Y,

7) Ilocranosnenue IlpaBurenscrBa YeueHckoil PecniyOnukm ot 1 okTsa0ps
2013 roma Ne 246 «O0 yrtBepxkacHun llepedHs TOCYJapCTBEHHBIX YCIYr M
TUNOBOTO  MEPEYHS  MYHUUMOAIBHBIX  YCIyr,  MPEOOCTABISEMBIX B
MHOTO(YHKIIMOHAIBHBIX IEHTpax YeueHcko PecriyOnmkmy.

IIpenocraBienne MYHMUMIOAJIBHOH  YCJIYIrH  OCYLIECTBJISIETCS B
COOTBETCTBHH €O CJICAYHIIHUMH HOPMATHBHO-NIPABOBBIMH AKTAMMU:

I'paxxmanckum kogexkcoM Poccuiickoit denepaunu;

CemeiinbiM KOziekcOoM Poccuiickoi denepanmu,

denepanbHbiM  3akoHOM 0T 24.04.2008 1. No 48-03 «O0 omeke wu
MOTNICYATENILCTBEY

[TocranoBnenuem IlpaBurenscTBa Poccumiickoit @enepaumun ot 18.05.2009
No 423 «O0 OoTHeNbHBIX BOMPOCAX OCYIIECCTBIEHUS OMEKH M MOMCUYMTEIBCTBA B
OTHOLICHUM HECOBEPILIEHHOJIETHUX MPAXKIAHY.



Ilepeuyensn JAOKYMEHTOB, HE00X0IUMBbIX AJIst NOJIy4eHUs
MYHHIHNAJIBbHOI yCJIyrd

2.6. [l mony4YeHuss MyHULMNAIBHOW yCITyTH 3asBUTEb MPENOCTABISET B
AJIMUHUCTPALUIO:

1) 3asBricHUs ONeKyHA (MOMEYUTENS ) O PA3PEIICHUN HA BbIAYY Pa3peIlCHUs
HA PA3ACTBbHOC MPOKUBAHUE TMOMECUUTENSI U HECOBEPIICHHOJIETHETO NOIOMEYHOTO
(COrnacHO MPUJIOKEHUIO 2);

2) Konus macnopra noA0NEYHOTO;

3) Konus macnopTa NOMEeUUTENS,

4) cnpaBka 00 00ydyeHur B 00pa30BATEILHOM YUPEXKICHUN PEOCHKA CTapuie
16 ner;

5) BbINKCKA W3 PELICHUS] OPraHa ONEKU U TOMECYUTENBLCTBA 00 YCTAHOBICHUH
HaJl pcOEHKOM ONEKU (MOTICYATENILCTBRA).

2.6.1. 3asgBuTeNb BOPAaBE HE NPEACTABIATH AOKYMEHT, VKa3aHHBIA B
MOAIYHKTE 5 MYHKTA 2.6. HACTOALLETO PErTIAMEHTA.

Ilepeyenr oOcHOBaHHWiII JAJds1 0OTKa3a B NpHeMe JOKYMEHTOB,
HE0OXOAUMBIX JJI51 NPEAOCTABICHUSI MYHUIMNAJIbHON yCJIyIrH

2.7. OCHOBaHUSIMHM JUIsl OTKa3a B MPUEME TOKYMEHTOB, HEOOXOAMMBIX JIst
NPEIOCTABIICHUS MYHULIUITATBHON YCIYTH, SIBJISIFOTCS

1) mnpemocTaBieHHE [TOKYMEHTOB, HE COOTBETCTBYIOIIMX MEPEUHIO,
YKa3aHHOMY B MOANYHKTaX 1,2,3,4 myHkTa 2.6. HACTOSIETO PENIAMEHTA,

2) HapyuieHHe TpeOoBaHUi K OPOPMIIEHUIO TOKYMEHTOB.

2.7.1.  IlpemocraBiieHHBIE  AOKYMEHTHI  JOJDKHBI ~ COOTBETCTBOBATH
CJICYIOIUM TPEOOBAHUSIM ;

1) TexkCcT MOKyMEHTA HanmucaH pa30Op4YMBO OT PYKH WM TMPH TMOMOIIA
CPEICTB JIEKTPOHHO-BBIYMCIIUTENBHON TEXHUKH,

2) ¢amwiusa, UM M OTYECTBO (HAMMEHOBAHME) 3asBUTEINS, €r0 MECTO
JKUTENIbCTBA (MECTO HAXOXKIAEHUS ), TENE(POH HAMUCAHBI TTOJTHOCTHIO,

3) B JOKYMEHTaX OTCYTCTBYIOT HEOTOBOPEHHBIC HCITPABJICHHS,

4) TOKYMEHTBI HE UCTIOJTHEHBI KapaH1auioM.

Ilepedyenr oOcCHOBaHMii /11 NPHOCTAHOBJICHUSI WIM OTKa3a B
NpeaoCTaBJIeHUH MYHULIUNIAJIbHON yCIyrH

2.8. OcHOBaHUsAMHM 711 OTKA3a B MPEIOCTABICHUN MYHULMNAIBHON YCIIYTH
SIBJISTFOTCSL

1) He mpeAcTaBNEHB WA MPEICTABICHB HE B TIOTHOM 00BEME JOKYMEHTHI,
MPEAYCMOTPEHHBIE TOANMYHKTOM 1, 2, 3, 4 myHKTa 2.6 HACTOALIETO PETTIAMEHTA,

2) mpeACTaBIEHHBIE JOKYMEHTBI COACPKAT HEJOCTOBEPHBIE CBEACHUS MO0
HE COOTBETCTBYIOT TPEOOBAHUAM 3aKOHOATENBCTBA,

3) pasngenbHOE NPOKUBAHUE MOXKET HEONArOMpPUsTHO OTPA3UThCA HA
BOCIIMTAHWU W 3ALLUTE MIPAB U HHTEPECOB NOAONIEYHOTO.



2.8.1. OcHoBaHWIt Ans NPUOCTAHOBNEHMS NPeAOCTaBNEHUS MYHULMMNAIbHON
YCNyrn 3aKOHOATeNbCTBOM HE MPeayCcMOTPEHO.

MepeyeHb yCnyr, HeOOXOAUMbIX M 0653aTeNbHbIX A5 NpefoCTaBNeHNS
MYHMLUMNAaNAbHOU yCnyru

29. Ycnyr, HeobxoAMMbIX U 006s3aTeNbHbIX [ANS NPeAoCTaBNEHNS
MYHULMNaNbHON ycnyru, He NpeaycMOTPEHO.

MopsifAoK, pasMep U OCHOBAHWS B3UMaHWUS roCyaapcTBEHHON MOLLNHbI
WAN UHOI NNaThbl, B3MMaeMoli 3a NpefoCcTaBNeHne MyHULUNANbHOW YCnyru

2.10. Mpu npefgocTaBneH MyHULMNANBHOM YCNyri Nnarta ¢ 3asBUTeNs He
B3VIMageTCs.

MaKc/ManbHbI CPOK OXWAaHUA B o4vepefu Mpu nogaye 3anpoca o
npefocTaB/ieHUN MYHULMNANbHOW yCcnyru 7 npu NnonyyYeHnu
MYHULUNANbHOW YCNYTu

2.11. Bpemsa O0XufaHua B 0Yepeau npu  nofade 3adaBfeHUs O
NpefoCcTaBNeHUn  MYHUUMNANIbHOW YCIyrM W nNpu  NOMyYeHUW pesynbraTa
NpefoCTaBNeHs MyHULUUNAIbHO YCNYTW He JO/MKHO NpeBblwaTth 15 MUHYT.

CpoK perucrtpauyuMy  3anpoca 3asBuUTenss O MpefoCTaB/EHUN
MYHULMNANLHOW YCYTK, B TOM YKC/Ie B 31EKTPOHHON (hopme

2.12. CpoK perucTtpaumm 3anpoca 3adaBuTeNda O MpeaocTaBieHnK
MYHULMNaNbHOW YCNyrn cocTasnseT 1paboyumnii feHb.

TpeboBaHMA K  MOMEWEHUAM, B  KOTOPbIX MNpeaocTaBNsaeTCs
MyHUUMUNaneHas ycnyra, K 3any O0XujaHusi, MecTam And  3arnofHeHUS
3anpocoB O MpeaoCcTaBNeHUM MYHUUUMANbHON Yycnyrn, UHGOOPMaLUOHHbLIM
cTeHgaMm ¢ ob6pasuamy UX 3anofIHEHUA U MNepevyHeM  [OKYMEHTOB,
HeobXoANMbIX ANA NPeAoCTaBeHUS MYHULMUNAIbHOW YCNYyru, B TOM YunC/e K
obecrnevyeHNO AOCTYNMHOCTM [N WHBANWAOB YKa3aHHbIX OObLEKTOB B
COOTBETCTBUM C 3aKOHOAaTeNbCTBOM Poccuinckon degepaumm 0 coumanbHO
3alinTe NHBANNAOB

2.13. TpeboBaHWA K [OMELLEHMSIM, B KOTOPbIX MpPeaocTaBnseTcs
MyHUUMNaNbHas ycnyra.

1) Tpe6oBaHMs K MecTaM npuema 3asBUTeNei:

CNY>XebHble KabWHETbI CMeunasucToB, Y4YacTBYIOLWMX B NpPeaocTaBieHUn
MYHULUMNANIbHOW  YCNYrKM, B KOTOPbIX OCYLUECTBASIETCA MNPUEM 3asiBUTENEN,
OO/MKHbI ObITb 000pYyA0BaHbl BbIBECKAMM C YKazaHMEM HOMepa KabuHeTa W
(hamnnmn, MMeHn, 0THECTBA U JO/IHKHOCTU CneumanncTa, BeayLero npuem;
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MECTa JUIsl MpHeMa 3asBUTENECH OOOPYAyHOTCS CTYJIbIMH M CTOJIAMH,
OCHAUIAKOTCS  KAHLECIAAPCKUMHU  NPUHAMICKHOCTSIMH IS OOECHedCHUs
BO3MOKHOCTH O(DOPMIIEHUS TOKYMEHTOB,

2) TpeOOBaHUS K MECTAM TSl OKHMIAHUS:

MECTa I OKHJIAHUST B oYepead OOOpYAYHOTCS CTyAbsIMHA W (WIH)
KPECEJIbHBIMU CEKIIMSIMH,

MECTa JUIsl OKHJAHUS HAXOMATCS B XOJUIE WIM WHOM CHENUAIBHO
MPUCTIOCOOJICHHOM MTOMENICHUH;

B 3JIaHWU, TJI€ OPraHU3YETCs MPUEM 3aIBUTENICH, MPEAYCMATPUBAIOTCS MECTA
OOLIECTBEHHOTO MOJIB30BAHUS (TyaJICThI ), MECTA JUIsl XPAHCHUS BEPXHEH OJICHKIbI;

31aHUE, B KOTOPOM OpraHM3yeTCs NpPHEM 3asBUTENEH, 000pyayercs
CPEICTBAMM MMOXKAPOTYIICHUS M OTOBEIIEHUS O BO3HMKHOBCHHWH YPE3BBIYANHOMN
CUTYyaluu,

3) TpeboBaHMs K MecTaM AJi1 MH(OPMUPOBAHUS 3asIBUTEIICH:

000pYyayIOTCS BHU3YaJIbHOW, TEKCTOBOM WH(pOpMaIMei, pa3MmeliacMoil Ha
WH(OPMALMOHHOM CTEHJIE,

00OpYAYIOTCA CTYJBSIMH M CTOJIAMH JUIS BO3MOKHOCTH O(OPMIIEHUS
JOKYMEHTOB,

WH(QOPMALMOHHBIA ~ CTEHJ,  CTOJABl  pPa3MEINAOTCI B MECTax,
00€eCIEUnBAOIINAX CBOOOIHBIA TOCTYT K HUM.

2.14. ApaMuHMCTpauMs TpPHA TPEAOCTABICHUA MYHULMANAIBHON YCIyru
o0ecrneurnBacT NHBAIMIAM:

1) ycnmoBust OecnpensiTCTBEHHOrO JOCTYyNa K MNOMEIIEHUID B KOTOPOM
NPEIOCTABIIACTCS MYHULMNAIbHAS YCIIyra, a Takke Jas OecnpensiTCTBEHHOTO
NOJIb30BAHUSI TPAHCIIOPTOM, CPEICTBAMH CBSI3M M MH(OPMALIUK,

2) BO3MOXKHOCTb CaMOCTOSITEIBHOIO TEPEABUKEHHSI M0 TEPPUTOPUU
aJIMAHUCTPALIAH, A TAKKE BXOJA U BBIXOAA U3 HEE, B TOM YHUCIIE C UCTIOJIb30BAHUEM
KPECIIa-KOJISICKHY;

3) cONPOBOXKIECHUE UHBATUIOB, UMEIOIUX CTOHKHE pacCTpoiicTBa (PyHKIMU
3pEHUs U CAMOCTOSITETIbHOTO MEPEABHIKEHNS,

4) Haiexailnee pa3MelleHHe 00O0pYyI0BaHUS W HOCUTEEH WH(pOpMAIINH,
HEOOXOOUMBIX AJisi oOecreyeHus: OECHPENsATCTBEHHOIO JOCTYNa HMHBAIMIOB K
aJMAHUCTPALAKA (MTOMEIICHUSM AJIMUHUCTPALMM B KOTOPBIX NPEIOCTABISICTCS
MYHHLANAJIbHAs yClyra), W K yCIyraMm C Y4€TOM OIPaHWYCHUH HX
YKU3HEEATEIIBHOCTH,

5) oka3zaHWE WHBATUAAM MOMOINM B MPEOJOJICHUM 0apbepoB, MEIIAOIIUX
NOJTYYEHUIO0 UMH YCIYT HAPABHE C APYTUMHU JINLAMM;

6) nyOonupoBaHUE HEOOXOMAMMOMW ISl MHBAJIUJOB 3BYKOBOW M 3PUTEIHHOM
uH(pOpMalMK, a TAKXKE HAMMUCEH, 3HAKOB M WHOW TEKCTOBOM M rpauueckoi
WH(pOPMAaLMK, BBITOJIHEHHBIX Penbe(PHO-TOUeUHBIM pudToM bpaiins;

7) TOMYCK CypAONEPEBOAUMKA U TU(IIOCYPOTIEPEBOIUNKA,

8) momyck coOaKku-MPOBOAHKMKA B IOMEIIEHUE, B KOTOPOM MPEAOCTABISAETCS
MYHHLIMITAJIbHAS YCIIYTa,
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[TonnynkTer 6, 7, 8 myHkra 2.14. pasmena Il AIMUHHCTPATUBHOTO
pernamenta OyayT peanu3oBaHbl (pakThuecku B 2017 roay mo uroraMm TPUHSATHS
MECTHOTO OFOJKETA C YYETOM TeX (DUHAHCOBBIX CPEACTB, KOTOpBIE OYyAyT
3QJT0’KEHBI B OFOJKETE JUTsl COOTBETCTBYIOLIMX LEJICH.

Iloka3aTeu JOCTYMHOCTH U Ka4eCTBA MYHHIIUNIAIbHON yCayru

2.15. TlokazarenssMud OLEHKH JOCTYMHOCTM MYHHUIMIAIBHON YCIyTH
SIBJISIFOTCSI:

1) TpaHcmopTHas JOCTYMHOCTh K MECTaM MPEIOCTaBICHUS MyHUIIMNATBHOM
YCAYTH,

2) obecneueHue OECHPEMATCTBEHHOrNO AOCTYMA JIML C OrPAHUYEHHBIMHA
BO3MOKHOCTSIMU TEPEIBUKCHUS K TMOMELICHUSIM, B KOTOPBIX MPEIOCTaBISAETCS
MYHUIUNAIbHAS YCIYTa,;

3) oOecneueHre BO3MOXKHOCTH HAMpaBJICHUS 3arpoca MO 3JIEKTPOHHOM
MoyTe;

4) pazMeleHne MHPOPMALIMU O TIOPSIIKE TPEIOCTABICHUSI MyHUIIMITATBHOM
yCAYTH Ha OPUIIMATIBHOM CaiiTeé MyHULIMNIAILHOTO 00Pa30BaHUsI.

2.16. IlokazarenssMH OLEHKH KadeCTBA NPENOCTABICHUS MYHULMNAIBHOM
YCIAYTH SIBIISIIOTCS:

1) cobnroaeHre CpoKa MPeNOCTABICHUS MYHALIMNIATBHON YCIYTH;

2) OTCYTCTBME MOJAHHBIX B YCTAHOBJICHHOM TOPSJAKE ajo0 Ha NEHCTBUS
(Oe3AeiCTBUE) OJDKHOCTHBIX JIMI, OCYIIECCTBJICHHBIE B XOJI€ MPEIOCTABICHUS
MYHULUNATBHOU YCITYTH.

3) KOJMMYECTBO B3aUMOJICHCTBUS 3asBUTENIE C JODKHOCTHBIMU JIMLAMU
AJMUHUCTpAMN TPU MPEAOCTABICHUM MYHULMNAIBHON yCciayru — He Oojee 2-x
pas.

Oco0eHHOCTH  NPEAOCTABJCHHST  MYHHMLIMIAJIBHOW  YCJUYyrum B
MHOIO(pYHKUHOHAJIBHBIX LEHTPAX MNPeJ0CTABJICHUS TIOCYAAPCTBEHHBIX |
MYHULIUNAJBHBIX YCJAYI H OCOOCHHOCTH NPENOCTABJICHUSI MYHULUIAJbHOMN
YCJIYIH B 3JIeKTPOHHOI opme

2.17. 3asButensm o0ecneYnBaAETCsl BO3MOKHOCTh MOMYUYEHUST MH(OpMALAX
O TMPENOCTABIIIEMON MYHMUMNAIBHOM yciyre Ha O(QUUMAIBHOM  Ccaiite
AJIMAHHACTPALMKU ¥ HA PETUOHAIBHOM TOPTAJIE.

2.18. i TOJNydeHHsT MYHULMNAIBHOW YCIYTM B 3JIEKTPOHHOM BHJE
3a4BUTENIAM  NPEHOCTABIACTCS BO3MOXKHOCTH HANPABUTH  3asABICHUE YEPE3
PETMOHATIBHBINA MOPTAN MyTEM 3alOJHEHHSI CIIEHUATBHON MHTEPAKTUBHON (POPMBIL.

2.19. 3asButensM  o0ecrneumBacTCd BO3MOXHOCTh  OCYHIECTBISITH  C
UCIIOIIBb30BAHUEM PETMOHAIBHOIO IMOpTaia MOHWUTOPUHI XOJa NPEAOCTaBICHUS
MYHULUNATBHOU YCITYTH.

2.20. I'pun mogaue 3agBiaeHUs B (POpPME NEKTPOHHOTO JOKYMEHTA 3asBUTEITIO
MPEACTABIIAETCS DJJIEKTPOHHBIA JOKYMEHT, NOATBEPIKAAIOIIMNA IPUEM JAHHOIO
3asBJIEHUS K PACCMOTPEHUIO.
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2.21. TlonyyeHWe MYHUUMOAIBHOH YCIYTM B MHOTO(YHKIMOHAIBHOM
LIEHTPE OCYLIECTBISAETCA B COOTBETCTBUM C COIVIAIIEHWEM O B3aMMOICHCTBUM,
3AKJIFOYCHHBIM MEXKIY AIMUHUCTpAUUEl U MHOTO(DYHKIMOHAIBHBIMA LIEHTPAMHU
MPEAOCTABIIEHUS TOCYAAPCTBEHHBIX 1 MYHULIMITAIBHBIX YCIYT.

L. CocraB, 1nOCJCI0BATEJBHOCT H  CPOKH  BBINOJHEHUSA
AIMUHUCTPATHBHBIX NpOLeEayp, TPeOOBaHUIl K MOPHAAKY MX BbINOJHEHUSI, B
TOM 4YHC/I€ OCOOCHHOCTell BBINOJHEHHUS] AAMHUHHCTPATHBHBLIX NpPOLEAYP B
JIEKTPOHHO# (popme

Ilepeyenb aAMUHUCTPATHBHBIX NPOLEAYP

3. IlpenocraBieHne MyHULMIAIBLHOW ycinyrn «Beimaya paspenieHus Ha
Pa3ACIbHOE MPOKUBAHKE MONEYATEIECH U MX HECOBEPIIEHHOJIETHUX MOAONEYHBIX)
BKJTFOUYAET B cOs CIECAYIOIINE AAMUHUCTPATUBHBIC TPOLEAY PBI.

1) npuHATHE 3aBIICHUS,

2) (opMHUpPOBAHHE U HATPABJICHUE MEKBEIOMCTBEHHBIX 3aTPOCOB.

3) paccMOTpeHHE 3asBIICHUS W O(QOPMIICHHE PE3yJIbTara NMPEAOCTABICHUS
MYHHULIAMAJIBHON YCIYTH;

4) Beljaua pe3yabpTara MpeaoCTaBICHUS MYHUIUNAIBHON YCIYTH 3asBUTETIO
(peuieHus).

briok-cxemMa mnpenocTaBieHUs MYHULIMNAIBHOW yCIyrM TNPUBEICHA B
NPUJIOKEHUU | K HACTOSIIEMY PETTIAMEHTY.

IIpuHsATHE 3as1BJICHUSA

3.1. OcHoBaHuEM AJI1 HAYaNa MUCIOIHEHUS aJMUHUCTPATUBHON MPOLEAYPBI
SBJIIETCS JIMYHOE OOpAIIEHUE 3asBUTENS B AJIMUHUACTPALMIO TUOO MOCTYIJICHHE
3ampoca B AJMHMHHACTpPAllMIO MO  [MOYTe, MO0  HHPOPMALMOHHO-
TEJICKOMMYHUKAMOHHBIM CETSAM OOIIEro 10CTyNa, B TOM YHCie ceTu MHTEPHET, a
TAK)KE YePE3 MHOTO(PYHKIIMOHATIBHBIN LICHTP.

Crnenuanuct, B 003aHHOCTH KOTOPOTO BXOAWT MPUHITHE JOKYMEHTOB:

1) mpoBepsieT HaTMUME BCEX HEOOXOIMMBIX JOKYMEHTOB, B COOTBETCTBUU C
MEPEYHEM, YCTAHOBJICHHBIM ITYHKTOM 2.6. HACTOSIILIETO PETJIAMEHTA,

2) TpOBEPSET COOTBETCTBUE MPEACTABICHHBIX NOKYMEHTOB TPEOOBaHUSM,
YCTAQHOBJICHHBIM ITYHKTOM 2.7. U MOANYHKTOM 2.7.1. HACTOSIIETO PETIaMEHTa,

3) peuieHWE O TPEAOCTABICHUM WM 00 OTKa3e MPEIOCTABICHUH
MYHHLIAMAIBHON YCIYTH;

4) perucTpUpyET NOCTYNHUBILKN 3aNPOC B COOTBETCTBUM C YCTAHOBJIEHHBIMHA
PaBHJIaMU JCTIONPOU3BOJICTBA,

5) cooOmaeT 3aBUTEII0 HOMEP M JIaTy PErUCTpalvK 3ampoca.

Pe3ynabTatoM  agMUHUCTPATUBHOM MPOLEAYPHl  SIBISETCS  IMOJYYCHHE
CHELMATTUCTOM, VIOJHOMOYEHHBIM HA PAacCMOTPEHHE OOpALICHHS 3asBUTEIS,
OPUHATHIX JOKYMEHTOB.

[TpoI0IDKUTENTBHOCTh AIMUHUCTPATUBHOM MPOLEAYPHI HE Oosee 5 THEH.
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@opMupoBaHHE U HATIPABJICHHE MEKBEIOMCTBEHHbBIX 3alIPOCOB

3.2. OcHOBaHMEM Ui Hayajla aJIMHUHHCTPATUBHOW MPOUEAYPHI SBIISICTCS
HEMPEIACTABJIICHAE 3asBUTENIEM JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBHH C
HOPMATUBHBIMA TPABOBBIMU aKTaMU JJisi MPEAOCTABICHUS MYHHMIIMOAIbHON
YCIIyTH, KOTOPHIE HAXOJATCS B PACHOPSIKEHUU TOCYJAPCTBEHHBIX OPraHoB,
OpPraHOB MECTHOTO CAMOYIPABJICHHS U MHBIX OpraHU3allui.

OTBETCTBEHHOE OJDKHOCTHOE JMIO AJMHHUACTPALIMA  OCYIIECTBISET
NOJrOTOBKY M HANpPaBJIEHUE MEXBEIOMCTBEHHOIO 3ampoca B TOCYAAPCTBEHHBIE
OpraHbl, OpraHbl MECTHOIO CaMOYIPABJICHHS W HMHBIC OpraHu3aluu, B
paclopsPKEHUM  KOTOPBIX ~ HAXOAATCS  JAOKYMEHTBI,  HEOOXOAUMBIC  JJIst
MPEAOCTABJICHUS MYHUIIUTIATBHOM YCITYTH.

MeKBEIOMCTBEHHBIH ~ 3ampoc  (opMUPYEeTCSI B COOTBETCTBUHM  C
TpeOoBanusMu ctathn 7.2 denepanbHoro 3akoHa Ne 210-d3 «O06 opraHuzanuu
MPEA0CTABJIEHUS TOCYAAPCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT.

HampaBneHne  MEXBEIOMCTBEHHOIO  3ampoca  OCYLIECTBISETCS €
UCIOJIb30BAHUEM CHCTEMbI MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOICHCTBHSI.

MakcumanbHblii  CPOK BBIMOJHEHUS JAHHOTO JCHCTBUS COCTaBISIET 5
paboumx IHEH.

PesynbraroMm aiMUHHCTPATUBHOW MPOLEAYPHI SBISCTCS TMOJYYCHUE W3
rOCYJAPCTBEHHBIX OPraHoB, OPraHoB MECTHOTO CaMOYIPABJICHUS M WHBIX
OpraHM3alMi 3aMpalIuBaACMbIX JOKYMEHTOB JINOO OTKA3 B UX MPEAOCTABICHHH.

Henpencrapnenne (HECBOCBPEMEHHOE MNPEACTABJICHUE) TOCYAAPCTBEHHBIM
OpraHOM, OPraHOM MECTHOTO CaMOYIPABJICHUS W HMHBIMHA OPraHu3alusiMy 10
MEKBEIOMCTBEHHOMY 3alpoCy 3anpaliMBacMbIX JOKYMEHTOB M WH(OPMAIK, HE
MOKET SBJISITBCS OCHOBAHMEM JJIi OTKAa3a B MPEAOCTABICHHUU 3aSBHTEIIO
MYHULUNATBHOU YCITYTH.

Paccmorpenne oOpameHusi 3asiBuTest U odopmiieHHe pe3yJbTara
NMPea0CTABICHUSI My HUIMNIAJIbHON yCIyru

3.3. OcHOoBaHMEM s Hayala MPOLECAYPbl PacCMOTPEHUs OOpaIIEHUs
3asaBUTEN U OPOPMIIEHUS pE3yJibTaTta MPEAOCTABIECHUS MyHUIMNAIBHON yCIIyTH
SBJIICTCS TOJIYYCHHUE CIICHMATIUCTOM, YMOJTHOMOYEHHBIM HA PacCMOTPEHHE
oOpateHus 3assBUTENS, COOTBETCTBYIOIIMX JOKYMEHTOB.

[Ipn mosiydeHMM 3anmpoca 3asBUTENs, CIECHHATIUCT, OTBETCTBEHHBIA 3a
paccMOTPEHUE OOpALLCHUS 3aIBUTES

1) ycTaHaBIMBaET NPeAMET OOpALECHUS 3asIBUTENS;

2) TMNpoBEPSCT HANMYKAE MNPWIOKECHHBIX K 3adBJIICHUI0 JTOKYMEHTOB,
MEPEUYMCIIEHHBIX B IYHKTE 2.6. HacTOAIETrO PeriiaMenra;

3) yCTaHaBIMBAECT HAIMYME  MOJHOMOYMNA  AJMHHHCTpPALlMA  HAa
paccMOTPEHUE OOpALLCHUS 3asIBUTETIS.

B cnyuae ecnm mpeAocTaBiCeHHE MYHHMLIMIMAIBHOW YCIYTH BXOAWT B
NOJTHOMOYMST aMHHHACTPALMM M OTCYTCTBYIOT ONPEACIICHHbIE NYHKTOM 2.8.
HACTOSALIETO  PErJaMeHTa OCHOBaHWS Uil OTKa3a B MPEAOCTaBICHHUU
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MYHULAMAIBHON  YCIIYIW, CHEHUAIUCT, OTBETCTBEHHBIA 34 pPacCMOTpPEHUE
oOpaleHus 3asiBUTENS, TOTOBHUT B IBYX SK3EMILISIPAX MPOEKT peIICHUs (Pe3yabTar
NPEIOCTABIICHUSI MYHULIMITATBHON YCIYTH ) 3asBUTEITIO.

PesynpraroM aaMUHHUCTPATUBHONW MPOLEAYPHl SBIAECTCS NOANUCAHUE
VIOJIHOMOYEHHBIM JIMLIOM PELICHUS O MPEIOCTABICHUN MYHULMITAIBHONW YCIyIH
WJIM OTKA3€ B MPEAOCTABICHUN MYHHALIMNAIBHON YCIIYTH.

[TpoI0IDKUTENTBHOCTh AAMUHUCTPATUBHOM Mpoueayprl HE Oonee 15 qHeil.

Boigaua pesyabrara npeaoCTaBJCHHMS MYHHUHMIAJBHON  YCJIyrW
3asIBUTEJIIO (PeleH s )

3.4. OcHoBanumeM Ui Hayaja NOPOUCAYPHl BbIAAYM  PE3ysibTaTa
NPEIOCTABIICHUS MYHULMNAIBHONW YCAYTH (PELICHUS) SBISIETCS MOANKACAHUE
YIOJIJHOMOYEHHBIM  JIOJDKHOCTHBIM JIMIOM MUHUCTPALMK COOTBETCTBYHOLIMAX
JOKYMEHTOB M MOCTYIUICHHE JOKYMEHTOB ISl BBIJAYM 3ASBHUTEIO CHELMATUCTY,
OTBETCTBEHHOMY 34 BbIIaYy JOKYMEHTOB.

34.1. PemeHue O TNPEeAOCTABICHUM WIM OTKAa3€ B MPEAOCTABICHUH
MYHULMOAIBHOW  YCIAYTM  PETUCTPUPYET  CIECLMATUCT, OTBETCTBEHHBIM 34
JEJOMPOU3BOACTBO, B COOTBETCTBUM C YCTAHOBJICHHBIMH NPABWIAMM BEICHUS
JEJIOMPOU3BOACTBA.

Pewienne 0  OpPEeNOCTABIEHMM WMIM  OTKa3e B NPEAOCTABICHHUH
MYHULMOAIBHOW  YCIYyTH € TPUCBOCHHBIM  PETMCTPALMOHHBIM ~ HOMEPOM
CHELUANNCTA, OTBETCTBEHHOIO 32 BBIJAYY JOKYMEHTOB, HANPABIISAETCS 3asBUTEIIO
NOYTOBBIM OTHPABJICHUEM JIMOO BPYyYacTCs JIMYHO TMOJA POCIHUCH, €CIU WHOWU
MOPSAIOK BBIJAYM TOKYMEHTA HE ONPEACIICH 3aABATENIEM IIPH MMOJAYE 3arpoca.

Konus peuieHuss BMECTE C OPUTMHAJIAMHU JOKYMEHTOB, IMPEACTABICHHBIX
3asBUTENIEM, OCTACTCSA HA XPAHEHUH B AJIMAHUCTPALIMH.

Pe3ynmbraroM aAMUHUCTPATHBHOM MPOLEAYPHI SBISCTCS HAINPABICHUE
3a8BUTEI0 PEIICHUS O TPEAOCTABICHUMM WA OTKa3e B MPEAOCTABICHUU
MYHULUNATBHOU YCITYTH.

[TpoI0IDKUTENTBHOCTh AAMUHUCTPATUBHOM Mpoueaypsl HE Oonee 15 nHeil.

IV. ®opmbl  KOHTPOJIE 32  HCHOJHEHHEM  AAMUHUCTPATHBHOIO
perjiaMeHra

Iopsiaok ocymiecTBJACHHSI TEKYLIEr0o KOHTPOJIS 3a COOJIOACHHEM H
HCIIO/THEHHEM MOJIOKEHHI aIMUHUCTPATUBHOIO PerjiaMeHTa
4. Texymmid ~ KOHTPOJAb 32  COONIOACHHEM  MOCIEIOBATEIBLHOCTH
AIMUHUCTPATUBHBIX JACHCTBUH, ONMPEACICHHBIX HACTOSALIMM AAMUHUCTPATUBHBIM
PEMJIAMEHTOM TIPEIOCTABJICHUS MYHULIMIIAJILHON YCIIYTU, U TIPUHITHEM B XOJIE €€
MPEIOCTABICHUAS  PCLICHUN  OCYLICCTBIISIIOT  [J1aBa  QAMUHUCTPALMU WA
3aMECTHUTENb ITIaBbl AAMUHUCTPALIMK, KYPUPYIOLIUH OTAEN COLUATILHONU TIOJIMTUKH,
MO JIeJIaM MOJIOAEKHA W cropra aaMuHUCTparuu [1IenKOBCKOro MyHUIMIIAIBHOTO
paiioHa.
14



Hopsiiok W NEePUOAHYHOCTH  OCYLUECTBJIEHHS  IUIAHOBBIX H
BHEIUIAHOBBIX  IPOBEPOK  MOJHOTBI H  Ka4vYecrBa  IPeJ0CTABJICHUS
MYHHIHIAJIBHON YCJIYIH

4.1. KoHTpOJIb 32 MOJHOTON ¥ KQUECTBOM MPEIOCTABICHUS MYHHULMITATBHOM
YCIYTHA BKIIFOYAET B CeOs MPOBEACHUE MPOBEPOK, BBISBICHUE W YCTAHOBJICHHE
HapylLICHWA MpaB  3asBUTENCH, MNPUHATHE pPemIeHUd 00  yCTpaHEHHWH
COOTBETCTBYIOIINX HAPYIICHAN.

[TpoBepkn MOryT OBITh TJIAHOBBIMH HAa OCHOBAaHMM IUIAHOB pPaOOThI
aJMAHUCTPALMH, JIUOO BHEMIAHOBBIMH, MPOBOAMMBIMU B TOM YHCJE MO KaNo0e
3a4BUTEIIE HA CBOCBPEMEHHOCTH, IIOJHOTY M KA4veCTBO IPEIOCTABICHUS
MYHULUNAIBHON YCIIYTH.

Pemenue 0 mnpoBeneHUE BHEIUIAHOBOW IPOBEPKU MNPUHUMACT IJaBa
AAMUHUCTPALMH WM YIIOTHOMOYEHHOE UM JTOJLKHOCTHOE JIMLO AIMUHUCTPALUH.

Jns mpoBeNeHHs] TUIAHOBBIX MPOBEPOK NPEAOCTABICHUS MYHHULIMITAIBHON
yciyra (POPMUPYETCS KOMHUCCHsI, B COCTaB KOTOPOM BKJIFOYAKOTCS JOJDKHOCTHBIC
JINIA U CIIEHUAINCTEI 8 IMUHUACTPALUN.

PesynbTarel npoBepkn 0GOPMITAIOTCS B BUAE AKTa, B KOTOPOM OTMEYAKOTCS
BBISBJICHHBIE HEJOCTATKN U YKA3BIBAKOTCA MPEMIOKEHUS 110 UX YCTPAHECHUIO.

AKT NOJIMCHIBAETCA BCEMU YJIEHAMU KOMUCCHH.

OTBETCTBEHHOCTh MYHHIMNAJIBHBIX CJIY:KAIIUX M UHBIX JOJKHOCTHBIX
JUIl 32 pemienuss W fAeiictBusa  (0e3meiicTBHE), NPHHHMAEMbIE
(ocymiecTB/IsIEMbIC) B X0/1€ PEI0CTABJICHUSI MYHUIUNAJIBHOMN YCJIYTH

4.2. Tlo pe3yiapraraM NPOBEACHHBIX NPOBEPOK, B CIIy4Yac BBISBICHUS
HApYLUEHWH MPaB 3asBUTEJICH, BAHOBHBIC JIMLA MPUBJIEKAIOTCSA K OTBETCTBEHHOCTH
B IMOPAJIKE, YCTAHOBJIIEHHOM 3aKOHOIATENbCTBOM Poccuiickoil denepanun.

Hopsitok U (opMBI KOHTPOJIS 32 NPEACTABJICHUEM MYHULHNAJILHOM
YCJIYTH €O CTOPOHBI FPAXKAAH, UX 00beIMHCHHU I U OPraHu3anuii

4.3. KOHTpOnp 3a MNPEHOCTABICHHEM MYHULMIIAJIBHON YCIYTA MOXKET
OCYUIECTBJISITCS CO CTOPOHBI TPAKIAH, UX OOBCAMHEHWI W OpraHu3aluii MyTem
HaIpaBJICHUs B A IMUHUCTPALUIO:

MPEUTOKEHUIT O COBEPIICHCTBOBAHWM HOPMATHMBHBIX IPABOBBIX aKTOB,
PEIAMEHTHPYOIIAX VCIIOJTHEHUE JNOJDKHOCTHBIMH AJIMUHUCTpAILAHA
MYHULATTIAIBHON YCIIYTH;

COOOIIEHUI 0 HAPYIIEHWU 3aKOHOB M MHBIX HOPMATHUBHBIX NMPABOBBIX AKTOB,
HEAOCTaTKax B paboTe AJIMUHUCTPALINAN,

XKanoO mo QakTam HapyUICHHs AOJDKHOCTHBIMU JMLIIAMH AJMUHUCTPALH
paB, CBOOO MJIM 3aKOHHBIX MHTEPECOB IPAXKIAH.
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V. JlocyneOHblii (BHeCYaeOHBII) MOPAIOK 00XKAJTOBAHUSI PCIICHUIT U
aerictBuii  (0e3aeiiCTBHSI) OpPraHa, MNPeJOCTABJSOMIEr0 MYHHIHNAIbLHYIO
YCJIYTy, a TAK:Ke MYHHIHNAJIBHBIX CJIYKAIIHMX

Nudopmanus 11 3asiBUTE/IA 0 €r0 NMpaBe HA 10cyAeOH0e (BHECY1e0HOe)
o0xasoBanue fgeiictBuii  (Oe3meiicTBusl) OpraHa, mNpeaoOCTABJISIOLIETO
MYHHULIUNAIBHYIO YCJIYT, 4 TAKKE €ro J0J1KHOCTHBIX JIMI

5. 3asBUTENL UMEET MPABO HA OOKAIOBAHWE PCLICHHM, TPUHATHIX B XOJC
MPEAOCTABJICHUS MYHUIMNAJIBLHON YCIYTH, a TakKe NCUCTBUM wim Oe31eHCTBUS
JOJDKHOCTHBIX JIULL.

Ipeamer nocyae0HOro (BHECy1e0HOT0) 00:Ka10BaHUS

5.1. Tlpenmerom nocyneOHOro (BHECY ACOHOTO) 00XKATOBAHUS SIBJISFOTCS

1) HapylIeHnE CpOoKa PErucTpaliu 3ampoca 3asBUTENS O MPEIOCTABICHUN
MYHHULIAMAIBbHON YCIYTH;

2) HapyLICHHE CPOKA MPEAOCTABJICHUS MyHULIATIAJIbHOW YCIYTH;

3) TpeOOBaHWE  MPEACTABIACHUS  3aABUTEIEM  JOKYMEHTOB,  HE
IPEyCMOTPEHHBIX HOPMATUBHBIMU MPABOBbIMU akTamu Poccuiickoii denepanvu,
HOPMATUBHBIMU MPABOBBIMU akTaMH YUeueHCkoH PecnyOnvkn, MyHHIIMITAIbHBIMA
PABOBBIMH aKTaMH M HACTOSIIIUM aMHHUACTPATHBHBIM PETJIAMEHTOM;

4) oTKa3 B MpHEME JOKYMEHTOB, MPEACTABICHUE KOTOPBIX MPEIYyCMOTPEHO
HOPMAaTUBHBIMHA TPaBOBbIMHM akTamu Poccuiickoii ®deaepanuu, HOPMaTHBHBIMA
NPaBOBBIMM akTamMu UYedeHCKOH PecnyOnmMkW, MyHWUMNAIBHBIMU TPABOBBIMA
aKTaMH M HACTOSIIIUM aJMHUHUCTPATHBHBIM PETJIAMEHTOM;

5) OTka3 B MPEAOCTABICHUM MYHHLMIMAIBHOW YCIYTH, €CIU OCHOBAHHS
OTKa3a HE MPEeAyCMOTPEHBI HOPMATMBHBIMM MPABOBBIMM aKkTaMHu PoccHiicKoi
denepanvv, HOPMATUBHBIMH MPaBOBbIMM akTamMu YedeHckoi PecryOnvkm,
MYHHULIAMAJIbHBIMA MPABOBBIMA AKTaMHW W HACTOSIIIUM  aAMUHUCTPATUBHBIM
PErIaMEHTOM;

6) TpeOGOBaHME  BHECEHUS  3asIBUTEIEM NP NPEIOCTABICHUH
MYHHULIAMAIBHOW  YCIYIH  [UIAThl, HE MPEAYCMOTPEHHOW HOPMATHBHBIMHU
NPaBOBBIMH akTamu Poccuiickoii denepanny, HOpMAaTUBHBIMA MTPABOBBIMU aKTaMU
YeueHckoit PecnyOnvky, MyHUOMOAIBHBIMA MPABOBBIMM AKTAMH W HACTOSIIAM
aJIMAHUCTPATHBHBIM PETJIAMEHTOM;

7) OTKa3 opraHa, OPEIOCTABISIOMIEIO MYHULUMOAIBHYIO YCIYTy, €ro
JOKHOCTHOTO JIMIIA B MCMPABJICHUM JONYINEHHBIX ONEYaTOK M OMMOOK B
BBIJIAHHBIX B PE3YJbTATe MPEAOCTABICHUS MYHULIMOAIBHONH YCIYTM JTOKYMEHTaX
100 HAPYLIEHUE YCTAHOBIICHHOTO CPOKA TAKMX UCIPABJICHUH.

Opranbl MECTHOT0 CaMOYMNPABJIEHHS W JO0JKHOCTHBIE JIMIA, KOTOPbIM
MO:KeT ObITH HANMPABJICHA KAJ100a 3adBUTENSI B JOCYACOHOM (BHECYAeOHOM)

nopsiAKe
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5.2. Kanoba 3asButenss MOXKET ObITh aAPECOBAaHA B aJMUHHUCTPALHIO
[I1enK0BCKOrO_ MYHULIMMTAIBHOTO PailoHa.

IHopsinok mogaum u paccMOTPEHUS KAJ00bI

53. JKamoba MoxeT ObITb  HampaBji€Ha MO  [OYTE,  YEPE3
MHOTOQYHKIIMOHAIBHBIA ~ LEHTP, C  HCIOJB30BAHUEM  MHPOPMALUOHHO-
TEJICKOMMYHUKAUMOHHOH cetu  HWHTepHeT, oduumansHOro caita oprasa,
PETIOCTABIISFOLIErO MYHHLHITATBHY O YCIyTYy, Emnnoro nopraia
rOCY/JAPCTBEHHBIX W MYHUUMNAIBHBIX YCIYr JMO0 PErHOHAIBHOIO MOpTaja
rOCY/IAPCTBEHHBIX U MYHULMOAIBHBIX YCIIYT, & TAKKE MOXKET ObITh MPUHATA TIPU
JUYHOM Tpueme 3asButens. JKanoba B MUCbMEHHOH (popMe MOKET OBITh TaKKe
HAMpaBJIEHA MO TIOYTE.

B cnyuyae mogaum xanoObl MpU JIMYHOM NPUEME 3aIBHTEIb MPEACTABIISACT
JOKYMEHT, YAOCTOBEPSIOIINIA €r0 JIMYHOCTh B COOTBETCTBUM C 3aKOHOIATEIBCTBOM
Poccuiickoii denepanuu.

5.4. Tlopaya xano0 oCymecTBAsSETCS OECIIaTHO.

5.5. XKanoba noKHa CONEePKATh:

1) HauMEeHOBaHHWE OpraHa, MPEAOCTABISIOLICIO MYHULIMOAIBHYIO YCIYTY,
JOJHKHOCTHOTO JIMIA OPraHa, MPEeI0CTABISIOMErO0 MYHUIMIAIBHYIO YCIYTy, 100
MYHHLIAMAJIBHOTO CIY’KAaIIEro, PeUlcHus W JACHCTBHA (O€31CHCTBHE) KOTOPBIX
00Xy OTCH,

2) paMuInro, UMs1, OTYECTBO (ITPU HATMYKH ), CBEACHHS O MECTE KUTEIbCTBA
3asMBUTENS - (PU3MYECKOro JMna, JuO00 HAMMEHOBAHWE, CBEICHUS O MECTE
HAXOKJCHUS 3asgBUTENSl - IOPUAMYECKOrO JIMIA, a Takke HoMeEp (HoMeEpa)
KOHTAKTHOTO TenedoHa, aapec (ampeca) SIEKTPOHHOW MOYTHI (MPU HAMYKAW) U
MOYTOBBIA AAPEC, MO KOTOPBIM JOJKEH OBITh HAMPABJICH OTBET 3aSBUTEINIO;

3) cBeneHus 00 OOXKATYEMBIX PEIICHUSIX W JACUCTBUSX (O€31CHCTBHM)
OpraHa, MpeIOCTABISIIOIIEI0 MYHULMIAIBHYIO YCIYTY, €ro JOKHOCTHOTO JIMUA
100 MYHULMIAIBHOTO CITY>KALIETO;

4) MOBOJBI, HA OCHOBAHMH KOTOPBIX 3aIBUTEIb HE COTJIACEH C PEIICHUEM U
aeiicterueM  (Oe3aciicTBEEM) OpraHa, MPEAOCTABISIONIET0 MYHUIMOAIBHYIO
YCIIYTY, €r0 TOJKHOCTHOTO JIMLA TMO0 MYHHULANATBHOTO CYXKAIEro. 3asBUTEIEM
MOTYyT OBITbH MPEACTABIECHB JOKYMEHTHI (MNP HAJIWYKMH), MOATBEPXKAAOIINE
JOBOBI 3aABUTENS, IMOO UX KOMUU.

5.6. B cayuae eciam skajmoda MOJAETCS 4YEPE3 MPEACTABUTEINS 3asBUTENS,
TAK)KE  OPEIACTABISIETCS  JOKYMEHT, TOATBEPXKIAIOLIIMI  MOJHOMOYMS — Ha
OCYILECTBJIICHHE ACHUCTBUM OT HMMEHHM 3asgBUTeNd. B KauecTBe HOKYMEHTOB,
MMOATBEPIKAAIOIMINX [MOJITHOMOYMS HA OCYILECTBICHWE ACUCTBUA OT WMEHHU
3asBUTENISL, MOTYT OBITh IPECTABIICHBI:

1) odopmiicHHass B COOTBETCTBMHM C 3aKOHOJATENBCTBOM Poccuiickoi
denepanuu JOBEPEHHOCTD (1 PU3NUYECKUX JIHILL),

2) odopmiicHHas B COOTBETCTBHMHM C 3aKOHOJATENBCTBOM POCCHICKOM
denepali  JOBEPEHHOCTh, 3aBEPEHHAs MEUYAThIO 3asABUTENS W TOJNMCAHHAs
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PYKOBOAMTENIEM 3asBUTENS WM YIOTHOMOYECHHBIM 3TUM PYKOBOJMWTEIIEM JIMLIOM
(1S FOPUANYECKUX JTUIL);

3) xomMs peuicHUWs O HA3HAYEHUM WM 00 wm30paHuM MO0 TMpHUKaza o
HA3HAYCHUH (PU3NYECKOTO JIMLA HA JOHKHOCTh, B COOTBETCTBHU C KOTOPBIM TaKOE
¢usnyeckoe Mo 00JaAacT MpPaBOM JACHCTBOBATH OT WMEHHW 3asBUTENs O€3
JOBEPEHHOCTH.

5.7. ’KanoGa, nocTynuBiias B MMCbMEHHON (popMe Ha OYMa>KHOM HOCHUTENE
B OpraH, MPeAOCTABJISIOIINANA MyHULMITAJTBHYIO YCIYTY, TOAJIEKAT PETUCTPALAN B
KYpHaJIE ydera XajloO Ha pemieHus W acicTBus  (Oe3neiicTBue) oprasa,
NPEIOCTABIISIOMIErO MyHUIMIATBHYIO YCIIYTY, €r0 JOJKHOCTHBIX JIALL HE TIO3/IHEE
CJIEAYOIIEro paboyuero THS CO AHS €€ MOCTYTUICHUS.

dopmMa W TMOPSINOK BEACHUS SKypPHajJa ONPEACISIOTCS  OPraHoM,
NPEIOCTABIISIOIIMM MYHULIUATBHYIO YCIIYTY.

5.8. B oanekTtpoHHOM BHAE kajtoba MOXKET ObITh TNOJaHA 3asBUTEIEM
NOCPEACTBOM:

1) oduumaneHOro caiita opraHa, MPEAOCTABISIOMICTO MYHUIMNAIBHYIO
YCIIyTy, B AH(POPMAILIMOHHO-TEIEKOMMYHUKAIMOHHOK ceTh MHTEpHET;

2) ¢enepabHOI TOCYIAPCTBEHHOW MH()POPMALIMOHHONW cHCTEMBbI «EauHbIN
NOpPTaJIl TOCYJAPCTBEHHBIX M MYHHLIMNAIBHBIX ycayr ((QyHKumid)» (nanee —
Enunbiii nopran);

3) rocynapcTBeHHOH MH(POPMAUMOHHON cucTeMbl UedeHckol PecnyOnmnku
«[Topran roCynapCTBEHHBIX M MYHHLIMNAIBHBIX YyCIyr (pyHkumm)» (namnee —
PernonanbHblii mopTan);

4) SIEKTPOHHON TMOYTHI OpraHa, NPEJOCTABISIOMErO MYHULIMIATBHYIO
YCIIYTY.

5.9. Ilpu nogaye >xanoObl B SIECKTPOHHOM BUAC JOKYMEHTHI, YKa3aHHBIC B
NYHKTE 5.6. HACTOSIIETO PErNMaMEHTAa, MOTryT OBITh MPEACTaBIeHBI B (popme
ANEKTPOHHBIX JTOKYMEHTOB, MOAMMCAHHBIX JIEKTPOHHON MOJIMUCHIO, BUA KOTOPOiA
OPEeIyCMOTPEH  3aKOHOAATENbCTBOM  Poccuiickoit  denepaumm, npu  3TOM
JOKYMEHT, YAOCTOBEPSIOIINI JIAYHOCTD 3asIBUTENS, HE TPEOyeTCs.

5.10. Tlopspok perucTpannu >kano0, HAMPaBJICHHBIX B 3JIEKTPOHHON Qopme
HA aJpec 3JEKTPOHHOM MOYTHI OpraHa, MPEeAOCTABISIFOLIETO TOCYIAaPCTBEHHYIO
yCIyry, B HMH(OPMALMOHHO-TEICKOMMYHUKAMOHHOH  cetm  UHTepHeET
OTPEACTISAETCS OPTaHOM, MPEAOCTABIISIFOIIMM MYHULUIATBHYIO YCIYTY.

5.11. B ciyuae ecnu kano0a nmogaHa 3asBHTENIEM B OPraH, B KOMIETEHIIMIO
KOTOPOTO HE BXOJMUT MPUHATUE PELICHHS M0 kanode, B TeueHue 3 pabounx AHEH
CO [HS €€ PErucTpalMM YKa3aHHbI OpraH HampaBiseT >kalol0y B
VIIOJTHOMOYEHHBI Ha €€ pacCMOTPEHHE OpraH W B NHUCbMEHHOH (opme
WH(OPMUPYET 3aABUTENS O IEPEHAMTPABICHUH KATTOOBI.

[Tpu 3TOM CpPOK PacCMOTPEHHUS >Kal00bl HCUUCISIETCS CO JIHS PETUCTPALAA
YKAJIOOBI B YITOJIHOMOYEHHOM HA €€ PACCMOTPEHHUE OPraHe.

5.12. Kanodba  moxer OBITh MOoJaHa  3asABUTEIIEM yepes
MHOTOQYHKIIMOHAIBHBIA ~ LIEHTP  MPEAOCTABJICHHUS  TOCYJAPCTBEHHBIX W
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MYHHLANAIBHBIX yeayr (manee — MOIL). I[lpu nocrymnenun sxanodbr MOL]
o0ecrnieunBacT €€ mepeaadyy B YIOJHOMOUYEHHBI Ha €€ PacCMOTPEHUE OPraH He
NO3HEE CIEAYIOMIET0 paboyero AHs CO JHS MOCTYTIUIEHUS 5KaOOBI.

5.13. XKanob6wl Ha peuieHus, JgeidctBus  (Oe3neiicTBUE) — OpraHa,
NPEIOCTABISIOMIEIO MYHALIANAIBHYIO YCIIYTY, PACCMATPUBAKOTCS PYKOBOIUTEIIEM
TAKOIr0 OpraHa, KOTOPbIiA 00eCneUnBacT:

1) mpuem W paccMOTpPEeHHE HKATOO B COOTBETCTBUH C MOPSIKOM,
YCTAHOBJICHHBIM B HACTOSIIEM Pa3/IENe;

2) HampaBJICHUE >Ka100 B YIIOJTHOMOYEHHBIH HAa MX PACCMOTPEHUE OPraH.

5.14. B ciy4ae yCTaHOBIICHUSI B XOJ€ WIH MO PE3YJIbTaTaM PacCMOTPECHHS
KAJIOOBl TMPHU3HAKOB COCTAaBa AJAMHHUCTPATUBHOTO MPABOHAPYIICHUS WA
OPECTYIUIEHUST  JOJDKHOCTHBIE — JIMUA, HAJCIICHHbIE  MOJHOMOYMSAMHM IO
PACCMOTPEHUIO 5KAJT00, HE3AMEATTUTEIIBHO HAMTPABIISIFOT UMEIOIUECS MATEPHATIBL B
OpraHbl MPOKYPaTypHl.

5.15. OpraH, npeaoCTaBISIONINI MYHUIIMITATBHYIO YCIIYTY, 00€CIICUNBACT:

1) ocHaleHe MeCT MpreEMa Koo,

2) wHOPMUPOBAHHE 3ASABUTEIICH O TOPSAKE OOXKAIOBAHWS PEUICHHNA W
neicTBuid (Oe31CHCTBUS) OpraHa, MPEAOCTABIISIFOIIETO MYHULIMOAIBHYIO YCIIYTY,
€ro JOJDKHOCTHBIX JUI[ JIM0O0 MYHUIMNAIBHBIX CIIYKAIUX [OCPEICTBOM
pa3MenieHns HHPOPMAUKU HA CTEHAAX B MECTE MPEAOCTABICHHUS MYHULIMNIAIBHON
yCIIyTH, HA CBOEM O(UIMAIbHOM caiite, Ha EnuHoM moptane u PernoHaqibHOM
NOpTAaJIE;

3) KOHCYJIBTHUPOBAHUE 3asBUTEICH O MOPAAKE OOKAIOBAHWS PELICHUN U
neicTBrid (Oe3ACHCTBUS) OpraHa, MPEAOCTABIISIFOIIET0O MYHULIMOAIBHYIO YCIIYTY,
€ro JOJDKHOCTHBIX JHI JIMOO MYHHMLMIAIBHBIX CIIY)KallUX, B TOM YHUCIE IO
TeneQOoHy, IEKTPOHHON NOYTE, MPH JINYHOM PUEME;

4) 3aKIHOYCHHME COTJIALICHHUS O B3aMMOJCHCTBHAM B YaCTH OCYLIECTBIICHUS
MHOTO(QYHKIIMOHAIBHBIMU LICHTPAMH TpAEMa >Kalo0 W BBIJAYMA 3aIBHTEISAM
PE3YIABTATOB PACCMOTPEHHUS KAJI00.

5.16. KanoGa, moctynuBLIas B YNOJHOMOYCHHBIH Ha €€ PacCMOTPEHHE
OpraH, MOUICKUT PETUCTPALMKU HE MO3IHEE CAESAYIOMIET0 pabovero AHs CO JHS €€
NOCTYTUICHUS.

Cpoxu paccMOTpeHHS KAT00bI

5.17. Kanoba, moctynuBLIas B YIOJHOMOYCHHBIH Ha €€ PacCMOTPEHHE
OpraH, MOJICKUT PETUCTPALMHU HE MO3JHEE CAEAYOWEro pabodyero AHs CO JHS €€
noctymicHus. XKanoba paccmarpuBactcst B TeueHue 15 paboumx OHER cO THS €€
pErucTpanuu.

B caywae  oOxanoBaHuMs ~— OTKa3a  OpraHa,  MPeAOCTABIISIFOIIETO
MYHULMNATBHYIO YCIYTy, €ro JOJDKHOCTHOTO JIMIA B MPUEME JOKYMEHTOB V
3asBUTENS JIMOO B UCMPABJIEHUM JOMYIICHHBIX OMEYaTOK W OKMOOK WK B CITy4ae
O0OXKaJIOBAHUSI  3a4BUTEJIEM  HAPYLICHWs]  YCTAHOBJIIEHHOTO  CPOKAa  TaKHMX
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UCIPABJICHUH kajmoda paccMaTpuBacTCs B T€UCHHE 5 paboumx AHEH CO OHS €€
PETUCTPALIVH.

5.18. B cnyuae ecnu kano0a nmogaHa 3asBHTEIEM B OPraH, B KOMIIETEHIIMIO
KOTOPOTO HE BXOJWUT NPHHATHE PEIICHUS MO >KajJo0€ B COOTBETCTBUU C
TpeOOBaHUSAMU MYHKTA 5.1 HACTOSIIErO PEerjaamMeHTa, B TEUCHUE 3 padoumx JHEH
CO [HS €€ PErucTpalMM YKa3aHHbI OpraH HampaBiseT >kalol0y B
VIIOJTHOMOYEHHbI Ha €€ pacCMOTPEHHE OpraH W B MUCBMEHHOH (opme
UH(OPMUPYET 3aABUTENS O IEPCHAMTPABICHUH KATTOOBI.

[Tpu 3TOM CpPOK PacCMOTPEHHUS >Kal00bl HCUUCISIETCS CO JTHS PETUCTPALAN
JKaJI00BI B YITOJIHOMOYEHHOM Ha €€ PACCMOTPEHUE OPraHe.

IlepeyeHb OCHOBAHM 111 IPHOCTAHOBJICHHSI PACCMOTPEHHS KAJT00bI B
ciay4ae, ecu BO3MO’KHOCTh MPHOCTAHOBJICHUS npeaycMoTpeHa
3akoHoAaTeabCcTBOM Poccuiickoii Pexepauun

5.19. OcHOBaHWii 17 TMPUOCTAHOBJICHHS  PACCMOTPEHUS  KATOOBI
3aKOHOJATENILCTBOM HE IIPELYCMOTPEHO.

PesyabTar paccMoTpeHnst xKaa00bl

5.20. Ilo pe3ynbraramMm pacCMOTPEHUS >KaTOOBI B COOTBETCTBHM C YaCThiO 7
crarbi 11.2 ®epepanbHoro 3akoHa oT 27 wmrons 2010 roga Ne 210-d3 «O06
OpPraHM3aliy TPEAOCTABICHHUS TOCYJAPCTBEHHBIX W MYHHULMIAIBHBIX YCITYT»
VIIOJTHOMOYEHHBI Ha €€ pacCMOTPEHUE OpraH NPUHUMACT pPeEUIcHHE 00
YIOBJIECTBOPEHUM >KajioObl MO0 00 OTKa3e B €€ YJIOBJICTBOPEHUM. YKA3aHHOE
pELICHUE MPUHUMACTCA B (POpPME aKTa YMOJHOMOYEHHOTO HA €€ PACCMOTPEHHE
oprasa.

[Ipyn ynoBIETBOPEHHMH XKaJlOOBl YIMOTHOMOYEHHBIM HAa €€ PacCMOTPEHHE
OpraH TPUHUMACT HCUYEPNBIBAOINME MEPBl MO YCTPAHCHHUIO BBISBICHHBIX
HApyLICHHWHA, B TOM YHMCJIE MO BBIAAYE 3ASBHUTEIIO PE3YybTaTa MYHHIMITATBHON
YCIIYyTH, HE MO3HEE 5 pabounx AHEH CO THS MPUHATHS PELICHUS, €CIM MHOE HE
YCTAHOBJIEHO 3aKOHOAATENBCTBOM Poccuiickoi denepanuy.

5.21. PyKOBOAUTEINb OpraHa, NPeI0CTABISIOMErO0 MYHULUAIBHYIO YCIYTY,
OTKa3bIBACT B yJIOBJIETBOPEHUH KATOOBI B CICAYIOMIMX CITy4asX:

1) HaJIMuKe BCTYMMBILETO B 3aKOHHYIO CHJTY PELICHUS CyJa, apOUTPasKHOTO
CyJia Mo >kajiode 0 TOM K€ PEAMETE H MO TEM KE OCHOBAHMSIM,

2) momava >KajoObl JIMLOM, MOJIHOMOYHMSI KOTOPOTO HE TMOATBEPXKIACHBI B
NOPSAJKE, YCTAHOBJIICHHOM 3aKOHOAATENBCTBOM Pocculickoit denepanmu;

3) HaIM4YWE peUIeHHMs M0 >Kao0e, MPUHATOTO PAHEE B OTHOIICHUM TOTO XKE
3asBUTEIIS U TIO TOMY K€ MPEAMETY >KanoO0bl.

5.22. PyKOBOJUTEIb OpPraHa, NPeI0CTABIISIOMIEr0 MYHULUATIBHYIO YCIYTY,
MOKET OCTABUTH Kajo0y 0€3 OTBETA B CACAYIOMIMX CIyYasX:

1) Hannume B kano0€ HEUEH3YPHBIX JTMOO OCKOPOMTENIBHBIX BBIPAKCHUH,
yIpo3 KU3HHU, 3A0POBBI0 U UMYIIECTBY AOHKHOCTHOTO JIMIA, & TAKXKE YJIEHOB €ro
CEMbH;
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2) OTCYTCTBUE BO3MOKHOCTH MPOUYUTATh KAKyHO-JIMOO YaCTh TEKCTA >Kal00BI,
(damMuIno, UM, OTYECTBO (ITPU HAJIMYMK) W (WJIM) MOYTOBBIA aapec 3asBHUTES,
YKa3aHHBIE B Kanooe.

IHopsinok nHGopMHUpPOBaHNS 3aIBUTENSI O Pe3y/JbTaTaX paccMOTpeHUus:
KaJI00bI

5.23. OtBer mo pe3ysibTaraM PACcCMOTPEHHS KaJTOObl HAMPABIAETCS
3aABUTEII0 HE TMO3JHEE JAHS, CICAYIOIIEr0 3a JHEM MPUHATHS PEUICHHS, B
MUCbMEHHOU (PopMeE.

5.24. B oTBeTE MO pe3yJIbTaTaM PACCMOTPEHUS KATOOBI YKA3bIBAKOTCS:

1) HamMmMeHOBaHHWE OpraHa, pPacCMaTPHUBAIOLICTO >Kalo0y, JOKHOCTH,
bamuaus, UMsl, OTYECTBO (MPU HAJUYKMK) €r0 JOJDKHOCTHOTO JIMIA, MPUHSBIIETO
peLeHue Mo kanooe;

2) HOMEp, Jara, MECTO NPHHATHS PELICHUs, BKIIOYAs CBEICHUS O
NOJDKHOCTHOM — JIMUE, PEIIeHUE Wid  JachcTBue  (O€3AeCTBHE)  KOTOPOTO
oOxaiyercs,

3) bamunust, UM, OTYECTBO (TIPHA HATTMYWH ) 3asIBUTENS,

4) OCHOBaHWS [T TPUHSTHS PELICHUS N0 YKaJI00¢;

5) npuHSATOE MO Kan00€e PEMIEHHE,

6) B ciydae, eciau skajoda npusHaHa 0OOCHOBAHHOW - CPOKH YCTPaHCHUS
BBISIBJICHHBIX HApYUICHWHA, B TOM YMCIIE CPOK NPEIOCTABICHUS Ppe3yJibTara
MYHHULIAMAIBHON YCIYTH;

7) cBEACHUS O MOPSAKE 00KATTOBAHKSI PUHSTOTO MO KAN00€E PELICHUS.

5.25. Ilo »xemaHWrO 3asBUTENS OTBET MO PE3yJIbTaTaM PACCMOTPEHUS
KAJIOOBI MOKET OBITh MPEACTABIEH HE MO3AHEE IHS, CICAYIOIIECrOo 3a JHEM
OPUHATHAS PEIEHUs, B (QOpPME BIEKTPOHHOTO JOKYMEHTA, MOAMHCAHHOTO
AJIEKTPOHHOH  MOAMNUCBIO  PYKOBOAWTENS ~ OpraHa,  MPeIOCTABJISIOIErO
MYHHLAMATIBHYIO YCIIYTY.

IHopsinok 00:xan0BaHUs pelIeHHs M0 xKaja00e

5.26. 3asBurenp BHOpaBe OOXKAJIOBAaTh PEIICHUS, NPHHATHIE B XOJE
NPEAOCTABJICHUS TOCYJAPCTBEHHOM  yCiyru, JAcHcTBUS WM Oe3AcicTBHE
JOJDKHOCTHBIX — JIML[  YIOJHOMOYEHHBIX OPraHoB B CYJCOHOM  TOPSJIKE.
OO>xanoBanue AcicTBUil (Oe3MEiCTBUI), PEIICHUWH MOHKHOCTHBIX JIMLL B CYA
OCYLIECTBIISETCS B MOPSJIKE, YCTAHOBICHHOM JIEHCTBYIOIIMM 3aKOHOAATENBECTBOM.

IIpaBo 3asiBuTeNIs HA mNoJy4YeHHe HHPOPMALMH W JAOKYMEHTOB,
HEOOXOAUMBIX /151 000CHOBAHHS U PACCMOTPEHHUS KAJI00bI (IIPETEH3HH)

5.27. 3asgBUTENN UMEIOT PABO HA MOJIyYeHHE UHPOPMALUN U JOKYMEHTOB,
HEOOXOMMBIX 7151 00OCHOBAHUSI PACCMOTPEHUS SKATTOOBI.

Cnoco0bl uH(OPMHPOBAHUS 3asIBUTE/ICH 0 TMOpsSAKEe MOJAAYH U
PacCMOTPEHHS KAJTO0bI
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Opran, NpeAOCTABIAOMIMA MyHULMIATBHYIO YCIYTY, 00ECIEYABACT:

UH(POpMUPOBAHUE 3asBUTENECH O MOpsaKke OOKajJOBaHUS pEUICHUH U
AeicTBrid (0€3ACHCTBHS ) OpraHa, MPEeI0CTABRIISIOIIEr0 MyHUIMITATIBHYIO YCIIYT, €0
JOJ>KHOCTHBIX JIMLL, TOCPEACTBOM PA3MEIIECHUsI MH(POPMALIMK HA CTEHIAX B MECTAX
NPEIOCTABIICHUS MYHUIIMNAIBLHOW YCIAYrd, HAa CBOEM O(PHMIMATBLHOM CaiiTe, Ha
EnuHoM mopTasie 1 peruoHaaIbHOM ITOPTAJIE;

KOHCYJIbTUPOBAHUE 3asBUTENICH O TNOpsSAKE O0O0KaJOBaHWS PEIICHUH U
naeicTBrid (Oe3ACHCTBUS) OpraHa, MPEAOCTABISIFOMIETO MYHALIMNAIBHYIO YCIYTY,
€ro JOJDKHOCTHBIX JIML, B TOM YHUCIIE MO Tele(oHy, SMEKTPOHHOH MOYTE, MpU
JMYHOM TPUEME.
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MPUNOXEHUE 1

K AMVHUCTPATUBHOMY pernameHTy

bnok-cxema
npeaocTaBieHUA MyHULMNAIbHOW YCNyrn «Bblgaya paspelleHns Ha
pa3fefibHOe MPOXXMBaHME NONEYNTENEN N NX HECOBEPLLEHHONETHUX
NoAOMEYHbIX»



[TPHUJIOXXEHHE 2

K AJIMUHUCTPATUBHOMY
pernamenTy

B AnmunucTpanmto
oT

nacrtopT

aapec 3asBUTENS
KOHTaKTHBIH TENe(OH

3agBiieHue

[Tpoury BbIOATH pa3pelicHHMEe HA Pa3AENbHOE MPOKUBAHUE C
NOJIOTIEYHBIM

(®HO moaoneIHoTO)
B CBSI3H C TEM, YTO

K 3asBieHUIO NpUaararoTcs CleAyOIIUE JOKYMEHTHI:
1.

SR W

(®.N.0.) (IToamuce) ([lara)
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[TPHUJIOXKXEHHE 3

K AIMUHUCTPATUBHOMY
pernamenTy

Nudopmanust 0 mecTe HAXOKAEHUS U rpaguke padoTbl MHOTOQYyHKIHOHAJIBHOIO
LIEHTPAa NPeAOCTABJICHHS IOCYAaPCTBEHHBIX 1 MYHHIHMIIAJBHBIX YCJIYI HA TEPPUTOPHH
IleJJKOBCKOTr0o MyHHUIIHNIAJILHOIO paiioHa

['ocynapcTBeHHO OHOKETHOE VUPEIKICHUE UeueHckoi PecnyOnuiku
«PecnyOnmukaHCKuii MHOTO(YHKIIMOHAIBHBINA LEHTP MPEAOCTABIEHUS TOCYAAPCTBEHHBIX U
MYHULMNAIBHBIX yCIyr» 1o IIIeTKOBCKOMY paiOHY, pacmoyioKeHO 1o aapecy: 366108,
YeueHnckas PecniyoOnuika, [1lenkoBckoii paiion, cr. [llenkosckas, ya. KooneparusHas, 5.

Anpec opUIMAIBHOTO caiiTa MHOTO(QYHKIIMOHAIBHOTO LEHTpa: Tmfc-95.1u.

AJpec 3JEKTPOHHOW MOYTHl MHOTOQYHKIHMOHAIBHOTO 1eHTpa: shelkovskoy@ rmfc-
95.1u

['padmk paGoTel MHOTO(QYHKIIMOHATBHOIO HEHTPA:

noHeaeabHUK — naTHuLa ¢ 9:00 o 18:00 u.;

BBIXOJHOH — Cy000Ta, BOCKPECEHBE.
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